AIIITAPAT COBETA JEIIYTATOB
BHYTPUI'OPOACKOI'O MYHULUITAJIBHOI'O OBPA30OBAHUSA —
MYHHULIUITAJIBHOI'O OKPYT A

IO’KHOE TYHIUHO
B I'OPOJAE MOCKBE

HOCTAHOBJIEHHUE

10 uroirst 2025 roma Ne 24

O mpenocTaBjieHUN MYHUIIMTIAJIbHBIX
yeayr

B nensx peanmuzannu @enepanbHoro 3akoHa ot 27 urons 2010 roga Ne 210-
@3 «O0 opraHu3alMK MPEAOCTABICHUS TOCYAAPCTBEHHBIX M MYHULMIAJIBHBIX
yCIyI», B COOTBETCTBMM C mnocraHoBieHueM IIpaBurensctBa MoOCkBBI OT 15
HOsi0pss 2011 roma Ne 546-I1I1 «O mnpemocraBieHUH TOCYAapCTBEHHBIX U
MYHULMIAIBHBIX YCIYyr B ropojxe MockBe» M YCTaBOM BHYTPUTOPOJCKOIO
MYHHUIIUIIAJIBHOTO 00pa3oBaHus — MyHULIUNaIbHOro okpyra lOxuoe TymuHo B
ropoze Mockse:

1. YTBepauTs:

1.1. ITopsinok ¢popmupoBaHus U BeAeHUs PeecTpa MyHUIIMITATIBHBIX YCIYT
COIJIaCHO MPUJIOKEHUIO 1 K HacTOAEMY ITOCTAaHOBJIEHUIO.

1.2. Tlopsimox ~ pa3pabOTKM M YTBEPKACHUS  aTIMHUHUCTPATUBHBIX
peraaMeHTOB MPEJ0CTABICHI MyHHUIIMITATBHBIX YCIYT COTTIACHO IPUIIOKEHUIO 2
K HAaCTOSIIEMY MTOCTaHOBJICHUIO.

1.3. TpeboBaHusI K MPEIOCTABICHUIO MYHHIIMIIAIBHBIX YCIYT COTJIACHO
NPUIIOKEHHUIO 3 K HACTOSIIIEMY TTOCTaHOBJICHUIO.

1.4. TTonoxenue 006 OCOOCHHOCTSX MOJAYUM M PACCMOTpPEHHUS Kaao0 Ha
pemenuss u (wim) npeiictBus (OesneiicTtBue) ammapara CoBera JemyTaToOB
BHYTPUTOPOJCKOTO MYyHHMIIMIIAJLHOTO OOpa30BaHMs - MYHULIUIIATBHOIO OKpyTa
IOxxHoe TymmunHo B ropoae Mockse, €ro JOIKHOCTHBIX JIUI] 1 MYHHIIMITAIBHBIX
CIIy’>KalllUX COTJIACHO IMPUJIOKEHUIO 4 K HACTOSIIEMY TOCTaHOBJICHUIO.

2. Ilpu3Hath yTpaTUBLIMMHU CHJIy TIOCTaHOBIeHUs anmnapara CoBeta
JenyTaToB MyHuIunaasHoro okpyra FOxuoe Tymuno ot 1 mapra 2016 roga Ne
01 «O mpengocTraBneHNN MYHUIIMTIATBHBIX YCIyT», oT 5 HOA0pst 2019 roga Ne 10
«O BHECEHMM HW3MEHEHHW B IMOCTaHOBIEcHHWE amnmapata CoBeTa AEMyTaToB
myHuIunaisHoro okpyra FOxunoe Tymmno ot 01.03.2016 roga Ne 01», ot 6
okTs10pst 2023 roga Ne 21 «O BHeceHUM U3MEHEHU B MOCTAHOBJICHHUE ammapara
Cogeta aenyratoB MyHununanbHoro okpyra FOxuoe Tymuno ot 01.03.2016 Ne
01».

3. OnyOnMKoBaTh HACTOAIIEE ITOCTAHOBJIEHWE B CETEBOM U3JIaHUU
«MOCKOBCKM MYHULIMIIAIIBHBIN BECTHUK.



4. KoHTpOJIb 32 UCTIOJTHEHUEM HACTOSIIIErO MOCTAHOBIICHUS BO3JIOKUTH HA
IJIaBy BHYTPUTOPOJICKOTO MYHUIIMITAJIBHOIO OOpa30BaHUS — MYHUIUMIAIBHOTO
okpyra lOxnoe Tymmno B ropose Mockse bynkuna /1.1O.

I'naBa BHyTPUropoACKOro MyHMIIUIIAJIBHOTO
00pa3oBaHUsl — MyYHHMIIUIIAJIBHOI0 OKpPYra
FOxnoe Tymuno B ropoae Mockse JL.FO. Byakun



[Tpunoxenue 1

K MocTaHoBIeHHIO ammapata CoBeTa
JICTIyTaTOB BHYTPHUTOPOJICKOTO
MYHUIIUIIAJFHOTO ~ OOpa3oBaHMs -
MYHHIIATIATBPHOTO OKpyra HOxkHOe
TymmHo B ropone Mockse

ot 10 utons 2025 roma Ne 24

Hopsinok
(opmupoBanus u BegeHus Peectpa MyHHIIMIIAJIBHBIX YCJIYT

1. Hactosimmii [lopsimok B 1ensax oOecriedeHus: JOCTYMHOCTH, KauyecTBa,
IIOJIHOTBI, JOCTOBEPHOCTH M aKTYaJbHOCTH CBEACHUI O MyHUIMIAIBHBIX YCIyrax
(manmee — cBezieHus1 00 yciayrax) ycTaHaBlIUBaeT TpeOoBaHUs K (GOPMHUPOBAHUIO U
BeZieHHI0 PeecTpa MyHULIMNIANBHBIX yCIyT (anee — Peectp).

2.Peectp  comepKMT  CBEIEHUS O  MYHULUMNAIBHBIX  YCIIyrax,
npenocrasisieMblx  annapatoM  CoBera  JemyTaTtoB  BHYTPUTOPOJCKOIO
MYHHUIMIATBHOTO 00pa30BaHUsl - MyHULHUNAIbHOTO okpyra FOxnoe TymmHO B
ropojie Mockge (naiee — anmapar CoBera JIeIyTaToB).

3.Peectp Bemercss B ONEKTPOHHOM BuUAe B  UHGOPMAIMOHHO—
TEJIEKOMMYHUKAIIMOHHON ceTu «VHTepHeT» Ha oduIMaIbHOM CcaiiTe OpraHoB
MECTHOTO CaMOYIPaBJI€HUSI BHYTPUTOPOACKOTO MYHHIIMIAIBHOIO OOpa3OBaHMS -
MyHUIUnanbHOro okpyra FOxuoe TymmHo B ropoge Mockse B MH(pOpMaMOHHO-
TEIEeKOMMYHUKaUMOHHON ceTn «MHTepHeT» (manmee — OQUIMAIbHBIM CaiT).
Cenenust o0 yciayrax, pa3MEIICHHbIX Ha O(UIMAIBHOM CalTe, SBISIOTCS
OOIIEAOCTYITHBIMH U MPEAO0CTABIIAIOTCS OECIIaTHO.

4. ®opmupoBaHue U BeieHue Peectpa ocyiecTBiseTcs: HOCPEICTBOM:

a) pa3MeIIeHHs] CBEJIeHUH 00 yciyrax Ha o(uIMaJbHOM caiTe (nanee —
pa3MelnieHue CBeICHUM ).

0) HanpaBlieHUs! CBEACHUN 00 yciyrax, MpeloCTaBiIsIEMbIX B 3JIEKTPOHHON
dbopme, s pazmenienus Ha [lopranie rocygapcTBEHHBIX 1 MyHUIIUMIIATBHBIX YCIIYT
(pynkumit) ropona MoCKBHI (1aniee — HarpaBJIE€HUE CBEICHUN ISl pa3MEIlIeHHs Ha
[Toprane), ecnu yciayru BKIIOUEHBI B IEpEYEHb, YCTAaHOBJICHHBIN [IpaBUuTEensCcTBOM
Poccuiickon ®@enepanumu.

5. CocraB cBenieHU# 00 yciayrax, NOJJIeKalluX pa3MeIleHUI0, 3a0JIHAECTCS
COTJIACHO MPUJIOKEHUIO K HacTosimeMy llopsaxy.

6. Pa3memienne cBeneHuil oOecneurMBaeT MYHUILIMIAIbHBIA CIIy)Kallui
anmnapata CoBeTa JIeMyTaToB, K JOJKHOCTHBIM OOS3aHHOCTSIM KOTOPOTO OTHECEHO
BeneHue Peectpa (nanee — MyHHIIMNAIBHBIN CIYKalllMil IO BEJICHUIO peecTpa), B
TEYEHHE S5 THEU CO AHS MPEIOCTABICHUS TAKUX CBEIICHUM.

/. MyHUIIMDIANBHBIN CIyKallMi 10 BEJCHHUIO peecTpa:



a) ocymiecTBisieT (GUKCUPOBAHUE W XpaHEHHE WH(OpMalMu 00 HUCTOPUU
U3MEHEHHUH cBeZeHUi 00 ycmyre, 00ecreunBaeT CO3/JaHue U XpaHEHUE apXUBHBIX
konuii Peectpa;

0) oOecrneunBaeT (UKCUPOBAHME M XpaHCHUE CBEJCHUN O JIHIaX,
MPEI0CTABUBIIMX CBEJECHUS 00 yCiyre.

8. [IpenocraBienne cBeAeHUH 00 yciayrax Jig  pa3MelieHUus Ha
o(uMaTEHOM caiiTe OCyIIeCTBIsET MyHUIIUIATBHBIN ciTykamuii anmapaTta CoBera
JIEMyTaTOB, K JIOJDKHOCTHBIM OOSI3aHHOCTAM KOTOPOTO OTHECEHa OpraHu3alus
IIPEAOCTAaBICHNs MYHULIMITAJIBHON yCIyru BeneHue Peectpa B TeueHue S5 1HEH co
JTHSI YCTAHOBJICHUS U (UJTN) U3MEHEHUS CBEJICHU, ONIPEICIICHHBIX B MPHJIOKEHUH K
HacroswmeMy Ilopsaky.

9. CBegenust 00 ycnmyrax HampaBisitOTCs Uil pasmelnenust Ha [loptaie B
cootBeTcTBUM ¢ CornamenneM ot 30 smBaps 2012 roma Ne52-11-5/12-41 o6
WH()OPMAITMOHHOM B3aUMOJICCTBUU MEXy JlemapTaMeHTOM TeppUTOpHUATIbHBIX
OpraHOB HCIIOJIHUTENILHOW BjacTH ropoaa MockBsl W anmaparom CoBera
TNy TaToB.



[Ipunoxenue
k [Topsiaky ¢popMupoBaHus U BeJeHUs
PeecTpa MyHUIIMTIANIBHBIX YCITYT

Ilepeyenn
CBeJleHMH 0 MYHULMIIAJIBLHOM yciyre AJs pasMenieHus B PeecTpe MyHMIIUIIAJIBbHBIX

yCayr

1. HaumeHoBaHre MyHULIUTTAJIBHON YCITYTH.

2. HauMeHOBaHMSI M PEKBU3UTHI 3aKOHOAATENIbHBIX U MHBIX HOPMATHUBHBIX
MPaBOBBIX aKTOB, MPEyCMATPUBAIOLIUX MTPEIOCTABICHNE MYHUIIUTIAIBHON YCIYTH.

3. HaumeHnoBaHusi oOpraHoB, YYacTBYIOIIMX B  MPEJOCTABICHUU
MYHHIUITAIBHON YCIYTH.

4. HaumeHoBaHue, HOMEp, Jara, CBeJAeHUS 00 OMyOJUKOBAHUU
HOPMATUBHOTO MPABOBOTO aKTa, YTBEPJMBIIETO aJMUHUCTPATUBHBIN periaMeHT
MPEA0CTaBICHUS MYHUITUTIATLHON YCIIYTH.

5. CBeneHUs 0O MECTe MOJauyu 3amnpoca (3asiBiICHUsA) HAa MPEAOCTaBICHUE
MYHHIUITATBHON YCIYTH.

6. HaumenoBanue pesynbrata NpeaoCTaBIeHUS MyYHULIIMIIAJIBHON YCIIYTH.

/. HauMeHOBaHME JTOKYMEHTA, IMOATBEPKIAIOIIECTO KOHEUHBINH PE3yNbTatr
MPEAOCTABICHNS MYHHUIIUIIAIBbHON YCIIYTH.

8. CBemeHHs O KaTeropusx 3asBUTENCH, KOTOPBIM MPEIOCTABISAECTCS
MyHUIUTIATbHAS yCITyTa.

9. CBegenust 0 Mecre MHGOPMUPOBAHUS O TMpaBUIAX MPEAOCTABICHUS
MYHULIUNAIBHON YCITyTH.

10. CBemeHnss 0 MaKCHUMaJbHO JOMYCTUMBIX CpOKaxX MPEIOCTaBICHUS
MYHHIUITATBHON YCIYTH.

11. CBegenuss 00 OCHOBaHHUSIX JJisl MPUOCTAHOBIICHUS MPEIOCTABIICHUS
MYHULIMTATBHON YCITyTH MO0 OTKa3a B MPEAOCTaBICHUN MYHUIIMTIATBLHON YCIIyTH.

12. HaumeHOBaHUS ~ JOKYMEHTOB, MOJIeKAIIHNX peACTaBICHUIO
3asBUTEJIEM JIJIS MOJYYECHUSI MyHULIMTIAIBHON YCITYTH.

13. CBemeHrss O BO3MOXHOCTH  (HEBO3MOXKHOCTH)  TIPEIOCTABIICHUS
MYHHUITUTIATBHOM YCIIYTH B MHOTO(YHKIIMOHATIBHBIX IIEHTPaX.

14. CBegenus o BO3Me3THOCTH (0€3BO3ME3IHOCTH) TMPEIOCTABICHUS
MYHULIUNAIBHON YCIYTH U pa3Mepax IUIaThl, B3UMAeMOMW C 3asABUTENS, €CIIU yCIIyra
MPEAOCTABISAETCS HAa BO3ME3THOM OCHOBE.

15. CBenmennss 00 aAMUHUCTPATUBHBIX  MPOIEAypax, MOJICKAIINX
BBITIOJTHEHUIO OpPraHOM MECTHOTO CaMOYIMPAaBJICHUS MpPU NPEAOCTaBICHUU
MYHULIUNIAIBHON yCJIYTM, B TOM UYHCIE CBEJICHUS O TMPOMEKYTOUHBIX U
OKOHYATEIbHBIX CPOKAX TAKUX aJJMUHUCTPATUBHBIX MPOLEAYP.

16. CBegenus o0 aapecax »dJICKTPOHHOM TMOYTHI, TenedoHax opraHa
MECTHOT'O CaMOYTIPaBJICHUS.

17. CeneHus 0 mopsiAKE KOHTPOJIS 3a UCIOJIHEHUEM aIMUHUCTPATUBHOIO
periameHTa.



18. Ceenenus o crnocobax u GopMax 00kaJlOBaHUS PELICHUM W JACHCTBUIMA
(Oe3meiicTBUSl) JNOJDKHOCTHBIX JIMIT WU MYHUIUOAIBHBIX  CIYXKAlllUX TIpH
MPEIOCTABICHUH YCIYTH U CBEACHUS O JODKHOCTHBIX JIUIAX, YIIOJTHOMOYEHHBIX Ha
paccMOTpeHHe Kano0, UX KOHTAKTHBIC JaHHBIE.

19. TekcT aAMUHUCTPATUBHOTO periaMeHTa, (hOPMBbI 3apOCOB (3asgBICHUN),
KOTOpbIE HEOOXOJUMBI 3aIBUTEIIO IS MOJTyUYEHUsI MyHHUIIUIIAJIbHON yCIyTH.

20. CBeneHus 0 AaTe BCTYIJICHUS B CHITy aIMUHUCTPATUBHOTO pErilaMEeHTa.

21. CBefeHuss O BHECEHMHM W3MEHEHHM B HOPMATHUBHBIM MPaBOBOMl axT,
YTBEPAMBIINN aIMUHACTPATUBHBIN PErIaMEHT MPEIOCTABICHUS MYHHUITUIATBHON
yCIIyTH, C YKa3aHHEM HOMepa, AaThbl, CBEACHUS 00 OMyOJIMKOBAHUNA HOPMATUBHOTO
MIPABOBOTO aKTa, KOTOPHIM BHECEHBI TAKUE U3MEHEHHUS.

22. CBeneHuss O Jare TNpeKpalieHust ACHCTBUS —aJIMHHHCTPATHBHOIO
periiaMeHTa TMpeAOoCTaBICHUsS MYHUIMNAIBHOW  yciiyrn  (IPU3HAHUS €0
YTPATUBIIIUM CUITY).



[Tpunoxxenue 2

K mnocrtaHoBieHuto anmapata CoBera
JICTIyTaTOB BHYTPHUTOPOJICKOTO
MYHUIIUTIAJTFHOTO  O0pa3oBaHuA -
MyHHUIIMIANbHOTO  okpyra HOxHoe
TymmHo B ropone Mockse

oT 10 utonst 2025 roma Ne 24

Hopsinok
pa3paldoTKu U YTBepKAeHUs aAMUHUCTPATHBHBIX PErJIAMEHTOB NPeI0CTABJICHUS
MYHULIMIAIBHBIX YCIYT

1. Hactostmmii  [lopsimok  ycTaHaBiuBaeT TmpaBujia  pa3pabOTKU U
YTBEPKIACHUS aAMUHUCTPATUBHBIX pErIaMEHTOB MPENOCTaBICHUS
MYHHUITUTIATBHBIX YCIYT (J1ajiee — periaMeHThl).

2. PernameHT sBisieTCsi HOpMATUBHBIM MPaBOBBIM akToM amnmapara CoBeTa
JIEMyTaTOB BHYTPUTOPOACKOTO MYHHUIIUIIATILHOTO 00Pa30BaHuUsl - MyHUIIMIIAIIBHOTO
okpyra lOxunoe Tymmuo B ropone Mockse (najnee — anmapar CoBeTa JemyTaToB),
ONPENEIAIONIUM MOPAI0K, CTAaHAAPT NPENOCTABICHUS MYHHUIIMIIAIBHON YCIYTH, B
TOM YHCJIE COCTaB, CPOKH U TOCIIENOBATEIBHOCTh aIMUHUCTPATUBHBIX MPOLEAYD
(mevicTBmii), ocymiecTBisieMblx anmnaparoM CoBeTa JAemyTaTOB 1O  3alpocy
¢u3MYecKoro WM  IOPUAUYECKOTO  JIMIA JUO0 WX  YHOJHOMOYEHHBIX
NpEeACTaBUTENCd B paMKaxX IOJHOMOYMM, YCTaHOBJIEHHBIX HOPMAaTUBHBIMU
paBoOBBIMM akTaMu Poccuiickor @enepanuu, npaBOBBIMUA aKTaMu ropoaa MoCKBbI
U MYHUIIUNAIBHBIMA TPABOBBIMU aKTaMH, U B COOTBETCTBUU C TPEOOBAHHUSIMU
denepanpHoro 3akoHa ot 27 wutonsa 2010 roma Ne 210-d3 «O6 opranuzanuu
MPEAOCTABIEHUS TOCYIapCTBEHHBIX U MYHHUIIMIAIBHBIX YCIYT», a TaKKe MOPSI0K
B3aUMOJICUCTBUSL MEXKIY CTPYKTYPHBIMH MOJPAa3/ICICHUSIMHU, JOJKHOCTHBIMH
JUIIaMH ¥ MYHHIMNAJIbHBIMU CiyxamuMmu anmnapara CoBeTa JemnyTaToB MpH
MPEAOCTaBIECHUNA MYHUIIMNIATLHON YCIIyTH.

3. PernmamenT paspabaThiBacTCs MYHHUIIMIAIBHBIM CIYXKAIIUM afmnapara
CoBeTta JemyTaToB, K JOJDKHOCTHBIM OOSI3aHHOCTSIM  KOTOPOTO  OTHOCHUTCS
OpraHu3alys IpeoCTaBICHUs] COOTBETCTBYIONIEH MyHUIIMIIAIBLHON yCayTu (Janee
— UCTIOJTHUTETID).

4. ITpu pa3paboTKe MPOEKTa periiaMeHTa UCIIOTHUTE:

a) ompeneysieT TepeyeHb HOPMATUBHBIX TMPABOBBIX aKTOB Poccuiickoit
deaepaluu, MPaBOBBIX aKTOB ropoia MOCKBBI U MyHUITUTIAILHBIX ITPABOBBIX aKTOB,
ABJISIIOIINXCS TIPABOBBIMU OCHOBAHUSIMM JUISl MIPENOCTABICHUS MYHUIMIMAIBHON
YCIIYTH;

0) OCYIIECTBISET aHAJIN3 HOPMATUBHBIX TPABOBBIX aKTOB Poccuiickoi
denepanuu, MPaBOBbIX AaKTOB TOpPo1a MOCKBbBI, MyHUILIMTIATbHBIX MPABOBBIX aKTOB,
PEryJIMPYIOIUX MPEAOCTaBIECHNE MYHUIIMNIATLHON YCIIyTH.

B) OCYIIECTBIIET AaHAJIM3 JCHCTBYIOLIErO MOpSAKAa MPEJOCTABICHHUS
MYHUIUNIATBHOM YCIYTH U OUEHKY 3((PEKTUBHOCTU €€ MPEAOCTABICHUS C 1IEJIbIO



COBEPILIEHCTBOBAHUSI (ONTUMHU3ALIMH ) aIMUHUCTPATUBHBIX MpoLeayp (IeicTBUl);

) OIpelesieT  MOCJIeA0BAaTebHOCT,  aJIMUHUCTPATUBHBIX  MPOLEIYP
(IeWcTBUI) € yd4eToM MPEJIOKEHUH MO0 ONTUMHU3AIUU  MPETOCTABICHUS
MYHULUNIAIBHOWN YCITYTH;

N) pa3pabaTbiBaeT MNPOEKT CTaHAApTa MPEJOCTABICHHUS MYHUIUIAILHOM
YCIIyTH;

€) BBIIIOJIHSET ApYyrue AEUCTBUA JUIsl pa3pabOTKU IPOEKTa periaMeHTa.

5. [IpoekT periiaMeHTa MOJJIEKUT HE3aBUCUMOM SKCIIEPTU3E U IKCIEPTHU3E,
npoBoauMon annaparoM CoBeTa JEMyTaToB (J1ajiee — BHYTPEHHSS SKCIEPTH3a), a
TAK)K€ AHTHKOPPYNLMOHHOM JKCIEpTU3€. AHTHKOPPYNIMOHHAS 3KCIEpTH3a
IIPOEKTa pErjiaMeHTa MPOBOAUTCS B MOPSAJKE, YCTAHOBIECHHOM Jisi MPOBEICHUS
AHTUKOPPYHIMOHHON SKCIEPTU3bl HOPMATHBHBIX IPABOBBIX AKTOB U MPOEKTOB
HOPMATHBHBIX IPAaBOBBIX aKTOB amnmnapara CoBeTa JIenyTaTroB, OJHOBPEMEHHO C
BHYTPEHHEMN 3KCIEPTU30M.

6. UcnonHutens oOecnieunBaeT pa3MeEIEHUE IMPOEKTa perjamMeHTa Ha
o(pULIMaTbHOM caiiTe OpPraHoB MECTHOTO CaMOYIIPaBJICHHUS BHYTPUTOPOJICKOTO
MYHUIIMIIAJIBHOTO 00pa3oBaHMUs - MyHULUMNaiabHOro okpyra HOxnoe TymumHO B
ropoge MockBe B MH(OPMalMOHHO-TEJIEKOMMYHUKAMOHHON ceTu «/HTepHeT»
(mamee — o¢uUUUANBHBIN CalT) C YKa3aHHEM CPOKOB IpHEMa 3aKIIOYEHUU
HE3aBUCUMOM IKCIEPTHU3bI, @ TAK)KE€ KOHTAKTHON MH(popMmanuu (TenedoH, ¢akc,
aJpec DJIEKTPOHHOM MOYTHI, IIOYTOBBIA aJApec) MJis HampaBiICHUS TaKUX
3AKJIIOYCHHM.

7. Ilpu NOCTYIIEHNH 3aKJIFOUEHUI HE3aBUCUMOM IKCIIEPTU3bI UCIIOTHUTEIb B
TEYEHUE INSATH JHEH CO JHA OKOHYaHUS CpOKa IMpUEMa 3TUX 3aKIIOYEHHUU,
paccMaTpuBaeT MX WM INPUHHAMAET pEUICHUE IO pe3yibTaTaM KaKIOW TaKou
AKCIEPTU3BL: 0 JOPabOTKE MPOEKTa perjiaMeHTa WK 0 HelelIecoo0pa3HOCTH yueTa
DKCIIEPTU3HI.

8. IlpuHATbIE WCHOJHUTENIEM pEIICHUs IO pe3ysibTaTaM pPacCMOTPEHMS
3aKTIOYCHUN HE3aBUCUMOM JKCIEepPTU3bl O(OPMIIIOTCS CHpaBKOM 00 HTOrax
HE3aBUCHUMOM IKCIEPTU3BI, B KOTOPOU YKA3bIBAIOTCS:

a) HAMMEHOBAHME MTPOEKTA PETIaMEHTa;

0) naTa pa3MenieHus MpoeKTa perjJaMeHTa Ha O(pUIMaIbHOM CalTe;

B) JaTa OKOHYAHUs MTPUEMa 3aKJIFOUEHH HE3aBUCUMOMN IKCIIEPTHU3bI;

I') KOJIMYECTBO MOCTYNUBIIUX 3aKJIIOUEHUN HE3aBUCUMOM SKCIIEPTU3BI;

1) COJEp)KaHUE MOJOKEHUM MPOEKTa pEerjiaMeHTa C YYeTOM 3aKIIOUEeHHM
HE3aBUCUMOM 3KCHEepTU3bl (C U3JIOKEHUEM pEedaKUUU TaKUX IMOJOXKEHUH 10 HX
U3MEHEHHUS);

€) MOTUBUPOBAaHHOE OOOCHOBAHHME PEIICHHUS O HEIeIeCOOOPa3HOCTH yyeTa
3aKJIFOYEHUN HE3aBUCUMOU 3KCIIEPTU3HL.

9. UcnionHuTeNb B CPOK He Oosiee S THeH mociie JHs OKOHYaHUS CpoKa prueMa
3aKIIOYEHUN  HE3aBUCUMOM  SKCHEPTH3bl  HANPABISIET  MYHHUIMIAIBHOMY
ciyxamemy anmapata CoBeTa JAemyTaToB, K JOKHOCTHBIM —OOS3aHHOCTSM
KOTOpPOTO OTHOCHUTCSI MpPaBOBOE obOecrieueHue aesTenbHOCTH ammapara Coera
JIeNyTaToB, JUIsl POBEJEHUSI BHYTPEHHEHN SKCIIEPTU3BI:



a) TPOEKT MocTaHoBJeHUs ammapara CoBeTa JENyTaToB 00 YTBEPKIECHUU
pErIaMeHTa;

0) MPOEKT perjaMeHTa;

B) KOIMU 3aKJIIOYEHUI HE3aBUCUMOMW SKCIIEPTU3bI (IPU UX HAITUYUN);

I') KOIUIO CIPaBKU 00 UTOTaX HE3aBUCUMOM SKCIIEPTU3BI.

10. Ilpu mnpoBeneHMM BHYTPEHHEW OKCHEPTU3bl IPOEKTA pPETJIAMEHTA
IIPOBOJUTCS OLIEHKA:

a) COOTBETCTBHUS IPOEKTa periamMeHTa TPeOOBAHMSM, MPENBABISIEMBIM K
Hemy DenepanbHbiM 3ak0oHOM OT 27 utonst 2010 roga Ne 210-D3 «O6 opranuzanuu
NPENOCTABIEHUSI TOCYJAPCTBEHHBIX W MYHULHUIAJIBHBIX YCIYr» M NPUHITHIMUA B
COOTBETCTBUM C HUIM HOPMATUBHBIMU NIPABOBBIMH AKTaMU;

0) ydeTa pe3yibTaTOB HE3aBUCUMOM IKCIIEPTU3BI B TPOEKTE periiaMeHTa.

11. Cpok npoBeJeHus BHYTPEHHEW SKCHEPTU3bl U TOATOTOBKHU 3aKIIOYCHUS
0 €€ pe3ysibTaraM He MOXeT ObITh O60siee 10 pabounx AHEH co AHS MpeCTaBICHUS
JOKYMEHTOB (TyHKT 9). 3akiifoueHHE BHYTPEHHEH OHKCHEpTHU3bl HaIpaBsieTCA
VICITOJIHUTEIIIO B JIEHD €r0 MOATOTOBKH.

12. UcnonHuTens B TeyeHWE 3 JHEH €O JHSA MOJIYYEHHs 3aKIIOUEHUS
BHYTPEHHEH »JKCIepTU3bl OOECIeUnMBaeT ydeT 3aMeuyaHuid U MNpeJIOKEHUH,
CoJIeprKalllUXCs B 3aKII0YEHUH. B cilyyae Hecornacust UCTIOIHUTENA C 3aKII0YEHUEM
BHYTPEHHE OSKCIEPTU3bl, PEIICHHE OCTAeTCs 3a TIJIABOM BHYTPUTOPOACKOTO
MYHHUIMIATBHOTO 00pa30BaHUsl - MyHULHUNAIbHOTO okpyra FOxunoe TymmHO B
ropojae Mockse (z1anee — riaBa MyHUIIMIAIBHOTO OKPYTa).

13. UcnomuuTenb B CPOK, HE TPEBBIMIAIOIINANA S JHEH CO JHS PACCMOTPEHHS
3aKJIIOYEHUS] BHYTPEHHEW 3KCIEPTHU3bl, BHOCUT TJIABE€ MYHUIIMIAIBHOIO OKpyra
IIPOEKT pErIaMeHTa, K KOTOPOMY ITPHIIAraroTCsL:

a) MPOEKT NocTaHoBiIeHUs ammapara CoBeTa JemyTaroB 00 yTBEPKICHUU
pErIaMeHTa;

0) cripaBkH 00 UTOTaX HE3aBUCHMOM IKCIIEPTU3bI, B TOM YHCIIC HE3aBUCUMOM
AHTUKOPPYILMOHHON SKCIIEPTU3BIL;

B) 3aKJIFOYEHUS] BHYTPEHHEW OKCIIEPTU3bl, B CIIy4ae HECOIVIACHS C
3aKJIFOYEHUEM BHYTPEHHEW dKCIEPTH3bI, TUCBMEHHBIE BO3PAKCHMUS;

I') IPOEKThl MYHULIMITAJIbHBIX MPABOBBIX aKTOB, B CIyyae €Clid B Ipolecce
pa3pabOTKM TPOEKTa perjaMeHTa BbBISABIAECTCS BO3MOXHOCTh ONTHUMHU3ALUU
(MOBBILIEHUSI KaueCcTBA) MPEJOCTABICHUS] MYHULIMIIAIILHOM YCIYTH MPU YCIOBHH
WU3MEHEHUH, COOTBETCTBYIOLIMX MYHUIIMITAJIbHBIX MPABOBBIX AKTOB.

14. PernaMeHT yTBep>KIaeTcsi NOCTaHOBJIeHHEM annapaTta CoBeTa 1enyTaToB
U BCTYMaeT B CUJIY CO JHA €ro OQUUUAIbHOTO OINyOJUKOBaHUS, €ClId B
NOCTAaHOBJICHUH HE OroBOopeHo wuHoe. OTHOBPEMEHHO C OIyOJMKOBaHUEM
perjJamMeHT MOJJICKUT pa3MEIleHUI0 Ha O(pUIUAIbHOM cailTe, HHPOPMAIIMOHHBIX
CTeH/Jax B moMenieHusx annapara CoBera JeMyTaToB.

15. BHeceHne W3MEHEHMIl B PETJaMEHT OCYLIECTBISETCS HAa OCHOBAaHUU
n3MeHeHn, BHeceHHbIX B Denepanbubiii 3akoH oT 27 utoist 2010 roga Ne 210-03
«O0 opraHuzanuu NpeoCTaBICHUS FOCYAapCTBEHHBIX U MYHULIUTIATBHBIX YCIyT»
Y UHBbIE HOPMATUBHbBIE IIpaBoOBbIE akThl Poccuiickon denepanyu, npaBoOBbIE AKTHI
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ropoga MOCKBBI W MYHUIMINAIbHBIE TMPABOBbIE AaKThl, a TaKXke B IeNsIX
COBEPILIEHCTBOBAHUS aJIMUHUCTPATUBHBIX npouesyp (meiicTBmiN) 1o
MPEIOCTABICHUIO MYHUIIUIIATBLHON YCIYTH.
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[Tpunoxenue 3

K MocTaHoBIeHHIO ammapata CoBeTa
JICTIyTaTOB BHYTPUTOPOJICKOTO
MYHHIIMTIAJFHOTO  OOpa3oBaHUs -
MyHHUIIMNaNbHOro okpyra HOkHoe
TymmHo B ropone Mockse

oT 10 utonst 2025 roma Ne 24

TpeboBanus
K MPeJ0CTABJICHUI0 MYHUIUIIATbHBIX YCJIYT

O0mue MoJI0KEeHU

1. Hacrosimumu TpeOOBaHUSAMHU PETryIMPYIOTCS BOMPOCH MPABOOTHOILIEHUMN
Mexnay anmaparom CoBeTa JemyTaTOB BHYTPUTOPOJCKOIO0 MYHHIMIAIBHOIO
oOpa3oBaHus - MyHULIMIIATbHOT0 OKpyra FOxxHoe TymmHo B ropogae Mockse (naiee
— anmapar CoBera [emyTaTOB) W 3adABUTEISIMM TPU  [PEIOCTABICHHUU
MYHUIUTNIATBHBIX YCIIYT.

2. IlocranoBnenussmu ammapata CoBera JemyTaToB 00  yTBEPKICHHUH
aJIMUHUCTPATUBHBIX PETIaMEHTOB MPEJOCTABICHHS] MYHULIUITAJIbHBIX YCIIYT (Janee
— perJlaMeHTbl) MOTYT OBITb YCTAHOBJIEHBI JOIOJHHUTENIbHbIE TPEOOBAHMS K
IIPEIOCTABICHUIO COOTBETCTBYOIINX MYHULIUITAJIBHBIX YCIIYT.

TpeOdoBanus k ”HGOPMHUPOBAHUIO 3asiBUTEJICH MPU NMPeI0CTABICHUMN
MYHHUIUIAIbHBIX YCJIYT

3. 3asBUTENh UMEET MPaBO Ha TMOJy4YeHHE BCce MH(OpMAINU, CBA3aHHOH C
MPEIOCTABIEHUEM EMY MYHULIUITAJIBHON YCITYTH.

4. OCHOBHBIMH TpeOOBaHUSIMU K HH(MPOPMUPOBAHUIO 3asBUTENICH MpHU
MPEIOCTABIECHUN MYHUIIUNIATBHBIX YCIYT SBIISIOTCS:

1) nocToBepHOCTH MH(POPMALINH;

2) nonHOTa UH(pOPMAIUK;

3) HarISIAHOCTH (hOPM MPETOCTaABISIEMON HH(POPMAITUK;

4) MOCTYMHOCTH UH(MOPMAITUY;

5) onepaTUBHOCTh MPEJOCTABICHUS HHPOPMAIIHH;

6) akTyaJIbHOCTh MH(POPMAIINH;

7) mpenocTtaBieHue nHGopMali Ha 0€3B03ME3THON OCHOBE.

5. Ilpu  mpemocraBI€HHUM  MYHUUHWNAIBHOW  YCIYTH  3aBUTEIIIO
npeaocTaBisiercs HHGopMaIus o:

1) mecTe HaxoxaeHuss u rpaduke pabotbl ammapara CoBeTa JCMyTaToB,
BKJIIOUass MECTO M Tpaduk mpuema 3amnpocoB (3asBJICHUI) Ha TPEAOCTaBICHUE
MYHUIUNIATBHBIX YCIYT U MHBIX JIOKYMEHTOB (MH(OpMalnK), HEOOXOAUMBIX IS
MPEeI0CTaBIECHUSI MyHUIIUTIAIBHOM YCIIYTH (J1ajiee — TOKYMEHTHI);

2) MOYTOBOM ajipece, ajJpecax 3JICKTPOHHOH IMOYThI, O(PHIMATBHOTO CcalTa
OpraHOB MECTHOTO CaMOYIPABJIEHUS BHYTPUTOPOACKOTO MYHULMIIAIBHOIO
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oOpa3oBaHus - MyHHIMNAIbHOTO Ookpyra FOxuoe TymuHo B ropoae Mockse B
WH(OPMAIMOHHO-TEJICKOMMYHUKAaIMOHHON ~ cetn  «WHTepHeT»  (mamee  —
oHUIIUAIBHBIA CANT);

3) mepedyHe  MPEIOCTABISIEMBIX ~ MYHHIMOAJIBHBIX  YCIYr,  CpPOKax
MPENIOCTABIICHUS MYHUIUIAIBHBIX YCIYT, VYCIOBHUSIX B3WMaHUs IUIAThl 34
NPEIOCTaBIICHUE MYHMUIIMMAIBHBIX yCIyr, pa3Mepe TakoW TIUIaThl, €clu
MYHUIIMIIAJIbHAS YCIyTa MPEAOCTaBIISETCS 3a CUET CPEACTB 3asIBUTEIS,

4) nepevyHe JOKyMEHTOB (00Opa3lax WX 3aloJIHEHUs) W HH(OpMAIUH,
HEOOXOOUMBIX [UIsl TIOJy4E€HHsS MYHULUIMAIBHOW YCIyru u ¢opMmMax ee
npecTaBieHus (OTACIbHO A KaXKI0W MyHHUIIUIIAIbHOU YCIYTH);

5) mopsinke OOKaNOBaHUS pPEUICHUH W JEHCTBHIA (Oe3eiCTBUS) ammapara
CoBera enyTaToB, €ro JOJKHOCTHBIX JIUIl U MyHUITUTIATBHBIX CITYKaIIHUX.

6. Undopmanus 0 MyHUIIMITAIBHON yCITyTe MPEA0CTaBIIAECTCS MOCPEACTBOM:

1) TenedoHHOI CBsI3Y;

2) ourmaapHOTO CaifTa;

3) pa3MenieHuss Ha HWHGOPMAIMOHHBIX CTEHAAX WM HMHBIX HCTOYHHKAX
nH()OPMUPOBAHUS B OMEIIEHUX amnmapaTta CoBera JAenyTaToB,;

4) my6nukanui B cpelicTBax MaccoBOM MHPOpMAIINH;

5) IlopTasia rocyJapCTBEHHBIX U MYHULUNAIBHBIX YCIyr (QyHKLIMIA) ropoaa
MOCKBBI;

6) MHBIX CIPaBOYHO-MH(OPMALIMOHHBIX MaTepHaloB (JMCTOBOK, OpOIIIOP,
OYKJIETOB U Jp.).

7. Ilpn nuuHOM nogaue 3asBuTeNeM B annapar CoBera JenyTaToB JOKYMEHTOB,
3agBUTEN> WH(MOPMUPYETCS O CPOKaX U TMOPSAIKE PACCMOTPEHHS TOKYMEHTOB, a
TaK)K€ O MNOpSAAKE MOJYYEHHUsS OKYMEHTAa, MOJATBEPKIAIOLIETO MPEIOCTaBICHUE
MYHHULUITAIBHON YCIYTH.

8. C MOMeEHTa MpeAcTaBIeHUs] JOKYMEHTOB 3asBUTENb UMEET MPaBO B Yachl
npuemMa oOpaTUThCA I TOJNy4deHUst uH(opMmanuu 00 23Tame paccMOTpPEHUS
JIOKYMEHTOB.

9. 3agBUTENsIM MOTYT OBITH MPEAOCTABICHBI CIEAYIOIINE KOHCYJIbTALUU
(iuyHO B ycTHOM (QopMe, B THUCBMEHHOW (QopMe wiu 1o TenedoHy) o
MPEI0CTaBIIEHUU MYHUIIUTIATBHBIX YCIIYT:

1) o mpaBOBBIX aKTax, pErIaMEeHTUPYIOMINX MPEJOCTABICHUE MyHHUITUTATEHOMI
YCITyTH;

2) 0 nfoxkyMmeHTax (MH(pOpPMAIUN), TPEJOCTABICHUE KOTOPBIX HEOOXOMMO JIJIst
MOJTyYeHUs] MYHULIMTNIATBHBIX YCIYT, a TaKke O JOKyMeHTax (MH(opMaruu) s
MPEIOCTABIICHUSI MYHHIIUIIAJIFHONW YCIyTH, PEIIEHUE O MPEICTaBICHUH KOTOPBIX
3asBUTEIb IPUHUMAET CAMOCTOSATEIBHO;

3) 06 ampece, rpaduke padoThsl anmapara CoBeTa I€MyTaTOB,;

4) o rpaduke nprieMa TOKYMEHTOB U BBLIa4YH JJOKYMEHTOB, ITOJITBEPIKIAOIINX
PEIOCTABIIEHUE MYHUIIMTIATBHON YCIYTH;

5) o mopsinke 00kaaOBaHWS pEIICHUN W JeicTBUE (Oe3meiicTBHs) ammapara
Cogera J1emyTaToB, €ro JOJKHOCTHBIX JIUL U MyHULUIIATbHBIX CIYXKaIIHX.

10. KoncynpTanum ¥ TMpEeNOCTaBICHUE 3asABUTENISIM B XOJI€ KOHCYJIbTallUi
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dbopm (6J1aHKOB) JOKYMEHTOB SIBJISIOTCS O€3BO3ME3IHBIMHU.

11. B ciydae ecnu Al KOHCYJIBTAllMd TPEOYETCSl MPOIOJDKUTEILHOE BPEMS
(6onmee 30 MHMHYT), 3agBUTEII0 MOXKET OBITh MPEIJI0KEHO OOpaTUThCS 3a
HeoOXoaumon uH(pOpMalMeli B THUCHbMEHHOM BHJIEC JHMOO HA3HAYCHO JAPYroe
yIOOHOE /IS 3asIBUTEIIST BPEMsI [IJIsl YCTHOTO KOHCYJIbTHPOBAHUS.

12. B mectax mnpuemMa AOKyYMEHTOB HH(OpMamust s 3asBUTENEH O
MPEIOCTABIICHUU MYHHUIMMAIBHBIX YCIYyr pa3MellaeTcss Ha HHPOPMAIMOHHBIX
CTCH/IaX WJIM WHBIX ICTOYHUKAX WH(OOPMHUPOBAHMUSI.

TpeGoBanus K JOKyMEeHTAM M HH(POPMALHHU, HEOOXOAUMBIM JJIs1
NpeA0CTABJICHUSI MYHUIMNIAIbHOH YCIyTH

13. Ilepeuenn JIOKyYMEHTOB (uabOpMaIUN), HEO0OXOIUMBIX TUISt
MPEIOCTABIICHUS MYHUIIMIIAIILHOM YCIYTH, YCTaHaBIMBAETCA PETIaMEHTOM U
SBJIICTCS] UCUEPIBIBAIOIIUM.

14. ®opma 3ampoca (3asBIEHHUSA) YTBEp)KAaeTcss peryameHToM. llpu
pa3paboTke (opMbl 3ampoca (3asBJICHHS) MpeIyCMaTpUBACTCS HaJIUYHE B
yKa3aHHOW (opMe BCE€X PEKBHU3UTOB, TpeOYeMbIX Mg MPEAOCTaBICHUS
MYHULIMNAIBHON YCIIYTH, KOTOPBIE 3asBUTENb JIOJHKEH 3aloJIHUTh (yKaszaTh), a
TaK)Ke COrJlacue 3asiBUTENS Ha 00pabOTKY €ro NepCOHaIbHbIX JaHHBIX.

15. B ciyuae ecnu Jy1st MpeI0CTaBICHUS] MyHUIIMTIATLHON YCIyTrd HEe00X0uMa
0o0paboTKa NEepCOHAIBHBIX JAHHBIX JIMIA, HE SBISIOLIETOCS 3asBUTENEM (3a
UCKIIIOUCHUEM JIMI[, TPU3HAHHBIX B YCTAaHOBJICHHOM TIOpSAKE OE3BECTHO
OTCYTCTBYIOUIUMHU, U PA3bICKUBAEMBIX JIHUI[, MECTO HAaXOXJEHUS KOTOPHIX HE
YCTAaHOBJICHO YIOJHOMOYEHHBIM (eliepaibHbIM OPraHOM  HCTIOJHUTEIbHOU
BJIACTH), M €CJIM B COOTBETCTBUU C (eepalibHbIM 3aKOHOM 00paboTKa TaKHX
MEPCOHANIBHBIX JJAHHBIX MOYKET OCYIIECTBISATHCS C COTIIACUS YKA3aHHOTO JIUIA, PU
oOpalieHny 3a MOJYYeHUEM MYHUIIUMAIBHON YCIYTH 3asBUTENb JOMOTHUTEIBHO
MPENOCTABISAET JOKYMEHTBI, MOATBEPKIAONINE MMOTYYEHUE COrJacusi yKa3aHHOTO
JUIA WIK €ro 3aKOHHOTO MpeACTaBUTENS (JIUIA, UMEIOIIET0 MPaBo MPEICTaBISATh
HMHTEpeChl (PU3NUECKOTO JIUIIA B COOTBETCTBUHU C 3aKOHOAATEILCTBOM) Ha 00pabOTKY
MEePCOHATBHBIX IAHHBIX YKAa3aHHOTO JIMIIA.

16. TlpencraBnsieMble 3asiBUTEIEM JOKYMEHTHI (MH(OpMaIis) Ha OyMaKHOM
HOCHTEJIE JOJKHBI COOTBETCTBOBATH CJIEAYIOIIUM TPEOOBAHUSIM:

1) He UMEeTh MOAYMCTOK U UCTIPABJICHUI TEKCTa;

2) HE UMEThb TOBPSKICHHUN, HAJTMYHUE KOTOPBIX HE IMO3BOJISET OHO3HAYHO
HCTOJIKOBATh UX COJEp KaHUE.

17. Komun JOKYMEHTOB, HE 3aBEPEHHBIE HOTApPUYCOM, MPEICTABIISIIOTCS
3asBUTEJIEM BMECTE C OPUTHMHAJIaMU JOKYMEHTOB, €CJIM WHOE HE YCTAHOBJICHO
COOTBETCTBYIOIINM PETIAMEHTOM.

18. JlokyMeHTBI, BBIIAaHHBIE KOMIIETCHTHBIMA OpPTaHAMH WHOCTPAHHBIX
roCyJlapCTB M TMPEJCTABIICHHBIC 3asBUTEIEM JJI1 TMOJYYCHHUS MYHHUIUIIATbHON
YCIIYT'H, JIOJDKHBI OBITh JIETaJM30BaHbl, €CJIM HWHOE HE MPEAYCMOTPEHO
MEXIYHApOIHBIMUA JoroBopamu Poccuiickonn dDenepanuu, M NEepeBEICHbl Ha
pycckuit a3bIK. B citydasix, npeaycMoTpeHHBIX deepaibHbIMU 3aKOHAMU, BEPHOCTh
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nepeBo/ia JOJKHA ObITh HOTAPUAJIBHO YJIOCTOBEPEHA.

19. B ciydae eciau TOKyMEHTHI MOAAIOTCS Yepe3 MPEACTaBUTENS 3asBUTEIS,
JIOJDKEH OBITh MPEJCTaBIEH JOKYMEHT, TOJATBEPXKIAIONIMA TMOJTHOMOYHUSI Ha
OCYIIECTBJICHUE NEUCTBUI OT UMEHU 3asIBUTEIIS:

1) odopmieHHas B COOTBETCTBHU C 3aKOHOAATENIbCTBOM Poccuiickoi
denepanuu JOBEPEHHOCTD (11 (PU3NIECKUX JIHIT);

2) obopMiIeHHAsT B COOTBETCTBHHM C 3aKOHOJATEIhCTBOM Poccuiickoit
®denepaluy I0BEPEHHOCTh, 3aBEpPEHHAs MeyaThio (NP HAIMYMUM) 3asIBUTENS U
NOANUCAHHAS  PYKOBOAMUTEIEM  3asBUTENSI WM  YIOJHOMOYEHHBIM  ITUM
PYKOBOJUTENEM JTULOM (IJ1 FOPUANIECKUX JIUIT);

3) xonus pernieHHs O Ha3HAUYeHWW WM 00 H30paHuM MO0 TpHKa3a o
Ha3HauYeHUU (HU3HUECKOTO JIHIA HA JIOJDKHOCTh, B COOTBETCTBUM C KOTOPBIM TaKOe
busnyeckoe aMIO 00JamaeT NPaBOM JCHCTBOBATH OT HMMEHHU 3asBUTENS 0€3
noBepeHHocTH. CTaTyCc M MOJHOMOYHUS 3aKOHHBIX MPEACTABUTENICH 3asBUTENS —
dbu3nUeckoro JMIla  MOATBEPXKIAIOTCS  JOKYMEHTaMH, MPETyCMOTPEHHBIMU
dbeneparbHBIMU 3aKOHAMH.

20. 3agBuTenp npu OOpalIeHUH 3a MOJYYCHHEM MYHHUIIMNAIBHOW YCIyTH
MPEACTABISET JTOKYMEHT, YIOCTOBEPSAIONIUMN €ro JIMYHOCTh B COOTBETCTBUU C
3akoHOmarenbCcTBOM  Poccuiickonn  ®enepanuu. YIOCTOBEPEHHE  JTUYHOCTH
rpakJaHWHA, HE JOCTUrUIero Bo3pacTta 14 jer, MOXKeT ObITb IPOU3BEIAEHO €ro
3aKOHHBIMU MPEACTABUTEIAMH (JIMI[aMU, WUMEIOIMIMMHU TPAaBO MPEACTABISATH €ro
HMHTEPECHl B COOTBETCTBUU C 3aKOHOAATEIBCTBOM).

TpeOoBanus k npuemMy (IOJTy4YEHUIO) U PErHCTPALMUA JOKYMEHTOB

21. JIns moy4yeHus MyHUIIUIIATbHOW YCIIYTH 3asIBUTEIIb MOKET:

1) BpyuuTh  JOKYMEHTBI  JIMYHO MYHULIUNAIBHOMY  CIIYXKallleMYy,
OTBETCTBEHHOMY 3a MpueM (MOJIy4eHHE) U PETUCTPAIIUIO IOKYMEHTOB;

2) HaMpaBUTh JOKYMEHTHI IO IMOYTE€ B ClIy4ae, €CJAH 3TO IMPeIyCMOTPEHO
COOTBETCTBYIOIIUM PETIAMEHTOM.

22. OcHOBaHUEM JTsl HAYaJla MPEJ0CTABICHHS] MyHHUITUTIAIBHON YCIIYTH, CCITH
MHOE HE TPEYCMOTPEHO TpaBOBbIMU akTaMu Poccuiickoit deaepanun, mpaBoOBEIMU
aKTamMu ropojia MOCKBbI, MyHULIMTIATbHBIMU HOPMATUBHBIMU MTPABOBBIMHU aKTaMU,
B TOM YHCJI€ PETJIAMEHTOM, SIBIIIETCS MOCTYIUICHHE OT 3asBUTENS JOKYMEHTOB B
anmapat CoBeTa AenyTaToB.

23. B cnydae ecnu MHOE HE MPEAYCMOTPEHO HOPMATHUBHBIMHU IPABOBBIMU
aktamu Poccuiickorn @enepanuy, HOPMAaTUBHBIMM MPAaBOBBIMU aKTaMHU Tropoja
MOCKBbBI, MYHHIIMNIAIBHBIMA HOPMATHBHBIMU  NPAaBOBBIMU  aKTaMU  CpOK
MPEAOCTaBICHNS MYHUIIMNIATBHON YCIYTH HAUMHAET UCUUCIISTHCA Ha CIEAYIOIUN
pabouuii JIeHb TOCe JTHS PETHCTpaIliy JIOKYMEHTOB. B ciydae mpemocTaBieHUs
MYHUITUTIATBHOM  YCIYTH B JIeHb  OOpamieHuss CpOK  TPelOoCTaBICHUS
MYHUIMIIAIBHON YCIYTM HAUYMHAET MCYUCIATBCA C MOMEHTAa PETUCTpalyu
JIOKYMEHTOB.

24. MyHUIIUAIBHBINA CIyKallun arnmapara Coserta JEMyTaToB,
OTBETCTBEHHBIN 3a mpueMm (MOJy4eHUE) W PErucTpaluio JIOKYMEHTOB, IIpHU
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IIOJIyYEHUH TOKYMEHTOB:

1) ycraHaBnuBaeT MpeaMeT JOKYMEHTOB, W TMPH JIMYHOM OOpaIleHHH
3asIBUTEIIS, INYHOCTD 3asIBUTEIIS;

2) MpoBepsIeT MpPEACTaBICHHBIC JOKYMEHTHI Ha COOTBETCTBHE TPEOOBAHMUSIM,
YCTaHOBJICHHBIM HOPMATHBHBIMM IPaBOBBIMH akTamMu Poccuiickon Pexnepannu,
HOPMATHBHBIMH IPaBOBBIMM aKTaMu ropoga MOCKBBL, MYHULHMIIAIbHBIMH
HOPMATUBHBIMH IIPABOBBIMM aKTaMH K O(QOPMIIEHHUIO TaKUX JIOKYMEHTOB,
HACTOSIIIIMM TPEOOBaHUSAM U TPeOOBAaHUSAM PETJIAMEHTA.

25. Ilpm Hamuuuum HEOOXOIMMBIX JOKYMEHTOB JUIA MPEIOCTaBICHUS
MYHUIIMIIAJTBHOW YCIYyTH W B CIOy4ae COOTBETCTBUSI UX TpeOOBaHUSM,
YCTAHOBJICHHBIM HOPMAaTHBHBIMHU IpaBOBbIMU akTamu Poccuiickonn denepannu,
HOPMATHBHBIMM IIPaBOBBIMM aKTaMd ropoja MOCKBBI, MYHULHIIAJIBHBIMA
HOPMAaTUBHBIMU TPAaBOBBIMM aKTaMU K O(OPMIIEHUIO TaKUX JIOKyMEHTOB,
HACTOSALIMM TpeOOBaHUSM M TpeOOBaHUAM perjaMeHTa, MYHULUNAIbHBINA
CIIy>Kallluii, OTBETCTBEHHBIN 3a IpUEM (IIOJyUYEHUE) U PETUCTPALIUIO JOKYMEHTOB:

1) B ciy4ae TMUHOTO OOpAILECHUS 3asSBUTEIS:

a) €CIM  TPEICTaBICHbl KOMHWU HEOOXOAMMBIX JOKYMEHTOB, CBEpSeT
IIPEICTABIICHHBIE YK3EMIULSIPBl OPUTMHAJIOB M KONHM JTOKYMEHTOB, JEJIA€T Ha HUX
OTMETKY 00 HX COOTBETCTBMM NOJJMHHBIM 3K3EMIULSIpaM, 3aBEpseT CBOEU
MOAMUCHIO C YKa3aHUEM JIOJKHOCTH, (haMIJINK, UMEHU U OTYeCTBA (MPU HAJIUYUH),
BO3BpAalla€T OpPUTMHAJIBI JTOKYMEHTOB 3asBUTEII0, 34 HCKIIOYECHHEM CIIy4aesB,
IIPEAYCMOTPEHHBIX HOPMATUBHBIMHU ITPAaBOBBIMM akTaMu Poccuiickont Peneparum,
IPaBOBBIMM aKTaMH ropojga MOCKBbI M MYHUUUIAIBHBIMH HOPMAaTHBHBIMU
IIPaBOBBIMH aKTaMU;

0) ecnv KOMUM HEOOXOJIMMBIX TOKYMEHTOB HE MPEICTABICHBI, OCYIECTBIISIET
KOIUPOBAaHUE JIOKYMEHTOB, JI€JaeT Ha HHUX OTMETKYy 00 HuX COOTBETCTBUU
IIOJUIMHHBIM DK3EMIULIPaM, 3aBEpPAET CBOCU IMOANMUCHIO C YKa3aHUEM JOJDKHOCTH,
(bamMuiIMy, UMEHH U 0T4YECTBa (MPU HAJTMYUHN ), BO3BPALIAET OPUTHHAIIBI JOKYMEHTOB
3a5BUTEINIIO, 34 MCKIIOYEHUEM CIIy4aeB, IPEAyCMOTPEHHBIX HOPMATUBHBIMU
npaBoBbIMHU akTamu Poccuiickoit denepannu, mpaBOBbIMU aKTaMu ropoia MOCKBBI
Y MyHUIMNAIBHBIMA HOPMATUBHBIMU IPABOBBIMU aKTAMM;

B) BHOCHT 3allMCh O MPUEME JOKYMEHTOB B JKypHaJI pErUCTpalii JOKYMEHTOB;
CPOK PETUCTPALIMU JOKYMEHTOB HE JOJDKEH NPEBBIMIATh 15 MUHYT ¢ MOMEHTa HUX
IIPEACTABIICHUS 3asIBUTEIIEM;

I') Ha 3asIBJICHUU YKa3bIBAET JIaTy MOJIYYEHUS, CBOM (PaMUIIHIO, UMS U OTYECTBO
(MpY HAJTMYKK) U 3aBEPSIET JIMYHOU MOANKUCHIO;

1) KOTIMIO 3asiBJICHUS MEPEACT 3asIBUTEIIO B KaUeCTBE MOJATBEPKACHUS (haKTa
IIOCTYIUIEHUSI ~ JNOKYMEHTOB. lIpu mnosydeHum pesynbprata IpEenoCTaBICHUS
MYHUIIMIIAJIBHONW YCIIYTH, 3asBUTENb CTABUT JIMYHYIO MOANUCH (C pacmupoBKOn
dbamuiMu, UMEHHU, 0TYeCTBa (ITPU HAJIMYNH) B COOTBETCTBYIOIIEH CTPOKE OpUTHHAIIA
3asIBJICHMUS,

¢) IepeacT MPUHATHIA KOMILICKT JOKYMEHTOB MYHUIIMIIATEHOMY CITYXaIeMy
anmnapata CoBeTa JenyTaToB, OTBETCTBEHHOMY 32 00paOOTKY TOKYMEHTOB;

2) B cily4dae MoTy4eHus: JOKYMEHTOB I10 NOYTe:
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a) BHOCHT 3aIlHCh O MPUEME IOKYMEHTOB B JKypHaJI pErUCTpaIii JOKYMEHTOB;
CPOK perucTpanuu JOKyMEHTOB He JOJIKEH npeBbimaTh 1 paboyero AHsS ¢ MOMEHTa
€ro TMOJy4YyeHUs OT MYHUIMNAIBHOTO CIy)Kalllero, OTBETCTBEHHOIO 3a
JIEIONPOU3BOICTRO;

0) Ha JIOKyYMEHTax YyKa3bIBaeT JaTy IMOJY4YeHUs, CBOM (pamMumiivdio, uMsa u
OTYECTBO (MPU HAJTMYKH) U 3aBEPSIET JIMYHOU MMOAIHUCHIO;

B) B TeueHue 1 pabouero AHs mocie AHS perucTpalui JOKYMEHTOB HalpaBIsieT
UHGOPMAIMOHHOE TTHCHMO 3aBUTEIIO IO MOYTE;

r) ”HPOPMHPYET 3asBUTEIS O CPOKAX M CHOCO0AX MOIYYCHHUS JTOKYMEHTOB U
(umu)  uHpOpMaLUH, MOATBEPKAAOIINX  pe3yJbTaT  NIPENOCTABICHUS
MYHULIANIAIBHOW YCIIYTH;

1) TepenaeT NPHUHATHIA  KOMIUIEKT JIOKYMEHTOB  MYHHUIUIIAJILHOMY
ClIy’KallleMy, OTBETCTBEHHOMY 3a 00pabOTKy JOKYMEHTOB.

26. 3asgBUTENI0 OTKAa3bIBa€TCsi B NPHEME JOKYMEHTOB, IpU HAJIUYUU
CIEAYIOIINX OCHOBAaHUM:

1) mpeacraBieHHbIE  JOKYMEHTBI ~HE  COOTBETCTBYIOT  TpPEOOBaHUSM,
YCTaHOBJICHHBIM HOPMAaTHBHBIMHM NpaBOBbIMH akTamu Poccuiickoir ®denepanuu,
IPAaBOBBIMU aKTaMU Tropojaa MOCKBBI, MYHMIMIAJIbHBIMA HOPMATUBHBIMU
MIPaBOBBIMM aKTaMH, HACTOSIIIUM TpeOOBaHMAIM, PETITAMEHTOM;

2) pe/CTaBICHHBIC JOKYMEHTBI yTpaTWiIM CHIy (JaHHOE OCHOBAaHUE
INPUMEHSETCA B Cly4asX HCTEUYEHHsI CpOKa JEUCTBHUS JOKYMEHTA, €CIH CpOK
JNEUCTBUS JOKYMEHTa YKa3aH B CaMOM JOKyMEHTe JHMOO OIpejaesieH
3aKOHOJATEIbCTBOM, a TaKKe€ B HWHBIX CIydYasX, MPeayCMOTPEHHBIX
3aKOHOMATeNbCTBOM Poccuiickoit  @enepanuu, IMPaBOBBIMH aKTaMy Tropoja
MoCKBBI, MyHUIIUIIAJIbHBIMU IIPABOBBIMU aKTaMH);

3) 3asiBUTENIEM TPE/ICTABIICH HETIOIHBIN KOMIUIEKT JOKYMEHTOB, YKa3aHHBIX B
perjamMeHTe B KadecTBe  JOKYMEHTOB,  MOAJEXKAIUX  00s3aTeIbHOMY
IIPEICTABIICHUIO 3asBUTEIIEM;

4) mpencTaBICHHBbIC JOKYMEHTBI COJAEpX AT HEIOCTOBEpHbIE U  (WIIN)
IIPOTUBOPEYMBBIE CBEJICHHUS;

5) mojaya JIOKyMEHTOB OT MMEHHU 3asBUTENSI HE YIOJHOMOYEHHBIM Ha TO
JULOM;

6) oOpamieHue 3a MPEIOCTABICHUEM MYHUIUIAIBLHOW YCIYyTH JIMIA, HE
SBJIAIONIETOCS MOJy4YaTeJeM MYHHULMUNAIBHON YCIYIM B COOTBETCTBUU C
pErjlaMeHTOM (JIaHHO€ OCHOBAHME HE MTPUMEHSETCA B CIy4Yae, €CJIM B COOTBETCTBUU
C PErJIAMEHTOM K 3asiBUTENIO MPEBSABISAETCSA TPEOOBAHUE O HATUYUH CIIEHUATIBHOTO
npaBa, MOATBEPAUTH HATMYME KOTOPOIO BO3MOXKHO TOJIBKO B MpoIecce 00paboTKu
JIOKYMEHTOB);

7) oOpaiieHre 3asBHUTEINSl 3a MYHHUIMNAIBHOW yciyroi B ammapat CoBera
JIEMyTaTOB, HE NPEIOCTaBISIONUN TPEOYIOUIYIOCS 3asBUTEII0 MYHULUIAIBHYIO
YCIIYTY;

8) MHBIX OCHOBaHUH, YCTAHOBJIEHHBIX PETJIaMEHTOM.

27. IlepedyeHb OCHOBAaHUU Ul OTKa3a B MpUEME JOKYMEHTOB, HEOOXOIMMBIX
JUISL TPEOCTABJICHHUS] MYHULIMIIAIBHOM YCIYTH, YCTAHOBJIEHHBIN pErIaMeHTOM,
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SIBJISIETCS. UICUEPIBIBAIOLLIMM.

28. Ilpu HaimMyuM OCHOBAaHUM M OTKa3a B IpPHUEME JOKYMEHTOB,
MYHULIMIIAJIBHBINA ClTykaluil anmapata CoBeTa JAENyTaToB, OTBETCTBEHHBIN 3a
npueM (IOJyYEHHUE) U PETUCTPALIUIO JOKYMEHTOB:

1) B ciydae TMYHOTO OOpAILEHUS 3asSBUTEIS:

a) yBEIOMJISIET B YCTHOM (popMe 3asBUTENS O HATMYUK OCHOBAHUH I OTKa3a
B IpHUEME JOKYMEHTOB, OOBSCHSET €My COJCpXKaHHE BBISIBICHHBIX HEJOCTATKOB,
npeiaraeT MPUHATH MEpbl MO0 HX YCTPAaHEHWIO, BO3BPAIACT 3asBUTEIIO
JTIOKYMEHTHI;

0) B cimyuyae TpeOOBaHMs 3asBUTEIEM MPEAOCTaBICHHUS €My MUCHMEHHOTO
perieHus 00 OTKa3e B MpueMe JOKYMEHTOB (Jjajee — MOTUBUPOBAHHBIN OTKA3):

- BHOCHT 3aIlMCh O IIpUEME IOKYMEHTOB B YypHaJl PETUCTPALIUN JOKYMEHTOB;

- 0(OpMIISIET M TIOJIUCHIBAET B ABYX IK3EMILUIIpaX MOTUBUPOBAHHBIN OTKAa3 €
yKa3aHWEM INPUYMH OTKa3a B IpHUEME JOKYMEHTOB (Jajiee — IMpUYMHA OTKa3a B
npueme);

- BbIIAET (HAIpaBisIeT) 3asBUTENIO IMEPBBIA 3K3EMIUISIP MOTHBHUPOBAHHOIO
OTKaza B CpPOK, YCTAHOBJEHHBIH perigamMeHToM. Bropoil  sk3emmuisip
MOTHBHPOBAHHOI'O OTKa3a C IMOJIMHUCHIO 3asBUTENS O MOJYyYEHUH (C OTMETKOU O
criocobe HampaBlICHUS PEIICHUS 3asiBUTEINI0) OCTAETCS Ha XPAaHCHUH B allapare
CoBera nenyTaros;

- BHOCHT 3aIlMCh 00 OTKa3e B MpUEME TOKYMEHTOB B XypHAJ PETUCTPALlUU
JTIOKYMEHTOB;

2) B ciIy4ae MOJy4eHHs TOKYMEHTOB TI0 TTOUTe:

a) BHOCHT 3aIlHCh O IpUeMe TIOKYMEHTOB B JKypHaJ PETUCTPALIUN IOKyMEHTOB;
CPOK perucTpanu JOKYMEHTOB HE JIOJDKEH IMPEBBIIIATh OJHOTO paboyero JHS ¢
MOMEHTa €ro IMOJIyYeHHsS OT MYHUIMIAIBHOIO ciyxamero ammapata CoseTta
JIEMyTaTOB, OTBETCTBEHHOIO 3a JEJIONPOU3BOICTBO;

0) odopMIIseT U MOANUCHIBAET MOTUBUPOBAHHBIN OTKa3 C yKa3aHUEM NPUUYHUH
OTKa3a;

B) mepenaet O(OpPMIICHHBI MOTHUBUPOBAaHHBIM OTKa3 M MPEACTABICHHbIC
3asBUTEJIEM OPUTMHAJIBI JOKYMEHTOB MYHUIMIAIBHOMY CIIy)KallleMy armapara
CoBera AemyTaToB, OTBETCTBEHHOMY 3a IEIOMPOM3BOJCTBO, [JISI OTIPABKU IO
MOYTE B TEUEHUE OJHOTO pabodero JHS MOCe THS PETUCTPALUU JOKYMEHTOB;

I') BHOCUT 3aluCh O BblJaye (HAMpaBJeHWH) MOTHBUPOBAHHOTO OTKas3a B
COOTBETCTBYIOIINH )KypHAJ PErUCTPAIIUU TOKYMEHTOB.

29. B pernmaMeHTe yCTaHABIMBACTCS IPABO 3asIBUTEIIS OTO3BATh JOKYMEHTHI.

30. lng  oxupaHus ouepeAr, BO3MOXHOCTH O(GOPMIICHUS JTOKYMEHTOB
OTBEJICHbl MECTa, OCHAILIEHHBIE CTYJbSMH, CTOJAaMU (CTOMKaMM) C HaJIU4YUEM
nucuel Oymaru, pydyek, 6JaHKOB 3allpOCOB (3asiBICHUN).

TpeOoBaHus K yueTy JOKYMEHTOB

31. Yuer HAOKYMEHTOB OCYHIECTBJISETCS MYHMIMIAIbHBIM CIIYXaIlluM
annapara CoBeTra JenyTaroB, OTBETCTBEHHbIM 3a TMpueM (MOJy4YeHHE) U
pPEruCTpali0 JOKYMEHTOB, IIOCPEICTBOM BEIEHMS JKypHaJla pEerucTpauuu
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JIOKYMEHTOB Ha OyMa)KHOM U 3JIEKTPOHHOM HOCHUTEE.

32. KypHan peructpanuu JOKyMEHTOB COACPKUT CIEAYIONINE 00s3aTeIbHbIE
PEKBU3UTHI IPU paboTe C JOKYMEHTAMMU:

1) nopsiAKOBBIN HOMED;

2) perucTpalioOHHBIN HOMED;

3) naTta ¥ BpeMsi perUCTpALMH TOKYMEHTOB;

4) crioco6 oOpareHus 3asiBUTENS (JIMYHBIA TPUEM, TI0UTA);

5) cmBemeHuss o 3asBUTeNe — (aMWINSA, WM, OTYECTBO (MIPU HAIAYUH)
3asIBUTEJIS;

6) KOHTaKTHbIE JaHHbIC 3asBUTENS (TenedoH, aapec FNMEKTPOHHOU MOYTHI U
HHBIC JIAHHBIC);

7) HaMMEHOBaHUE MPEAOCTABIIEMON MYHUITUTIATBHOU YCITYTH;

8) mepedeHb TPEACTABICHHBIX 3asABUTEIIEM JIOKYMEHTOB (C YKa3aHHUEM
PEKBU3HUTOB COOTBETCTBYIOIIUX JTOKYMEHTOB);

9) MOMKHOCTD, (haMUiIHsl, UMs, OTYCCTBO (IIPU HAJIMYUH) MYHHIIMIIAIHLHOTO
CJIy>Kalller0, OTBETCTBEHHOTO 3a MPHUEM (IIOJIyY€HUE) U PETUCTPALINIO IOKYMEHTOB;

10) moyKHOCTD, (aMHIIUs, UMs, OTYSCTBO (TIPY HATMYUKM) MYHHIIMIIATBHOTO
CJIy>Kalller0, OTBETCTBEHHOTO 3a 00pabOTKY JOKYMEHTOB;

11) nata  (akTHUECKOro  TPEJOCTaBICHUS  3asABHUTCII0  pe3ysbTara
NPEIOCTABIICHUSI MYHULIMIIAIbHON YCIYTH;

12) Texymmii cratyc paccCMOTpPEHUsI JOKYMEHTOB:

a) «3apETUCTPUPOBAHOY;

0) «OTKa3 B pEerucTpanum» — 03HAYaeT, YTO 3aABUTENI0 OTKA3aHO B MpPUEME

JIOKYMEHTOB;
B) «Ha WCIIOJIHEHHM» — O3HAYaeT, YTO UAECT PACCMOTPEHHUE JOKYMEHTOB I10
CYLLECTBY;
') KIPUOCTAHOBJIEHO» — TMPU YKa3aHUU DOTOTO CcTaTryca o0sA3aTeIbHO

3aMOJHAETCS PEKBHU3UT «CPOK, HA KOTOPBIA NPHOCTAHOBJIEHO IPEAOCTABIICHUE
MYHULUNAIBHON YCITYyTH»;

1) «OTO3BAHO» — YKa3bIBA€TCS, ECIIU JIOKYMEHTBI OTO3BAHBI 3asIBUTENIEM;

€) «PEIICHO TOJIO)KUTEIBHO» — O3HA4aeT, YTO 3asBUTENIO IPEAOCTaBIICHA
MyHHUIMNIATbHAS YCIYyTa;

&) «OTKa3aHO» — O3HA4aeT, YTO 3asBUTEII0 OTKA3aHO B MPEAOCTaBICHUU
MYHULHANAIBHOWN YCIIYTH;

13) nata u3mMeHeHus cTaTyca pacCMOTPEHHS TOKYMEHTOB;

14) cpok, Ha KOTOpBII MPUOCTAHOBIEHO MPEAOCTABICHUE MYHMIIMIAIbHON
YCIIyTH;

15) dbamuust, UM, OTYECTBO (MPH HATWYMH) MYHHUIMIIATBHOTO CIIYXKAIlEero
anmnapara CoBera JIelyTaTOB, BbIJIABIIETO (HAPABUBIIETO) 3aBUTENIO JOKYMEHTHI
u (umm) uHOpMAIMIO, MOATBEPKIAIONINE MPEAOCTABICHUE MYHUIIUITATEHON
YCIIYTH.

33. XKypHan peructpariuu JOKyMEHTOB Ha OyMa>KHOM HOCHUTEJIE, 3al0JTHICTCS
BPYYHYI0, TOJKEH OBITh MIPOILIHYPOBaH, IPOHYMEPOBAH, 3aBEPEH MOAMKCHIO II1aBbl
BHYTPUTOPOJCKOIO0 MYHHUIIMIAIBHOTO OOpa30BaHMS - MYHHUIMIAIBHOTO OKpyra
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Oxnoe TymmHo B ropojae MockBe (nanee — rjiaBa MyHUIIMIAIBHOTO OKpYra) u
CKpEIUICH IevaTthio anmnapara CoBera JemyTaToB.

OmubKy B 3amuCAX HUCHPABISIOTCS MYTEM 3a4epKUBaHUs HENPaBUIbHON
3aMCH C YyKa3aHUEM TMPaBWIbHOM peJakuud ¢ 3aBEPEHHEM MOJANHUCHIO
JOJDKHOCTHOTO JiMla (MyHHUIIMIIAIBHOTO ciy>Kalero) ammnapata CoBera JenyTaros,
BHECIIIETO UCIIPABJICHUS, C YKa3aHUEM €ro JOJDKHOCTH, (paMIiiu, UMEHHU, OTYECTBA
(mpu HamuuwK). Vicrionp30BaHre KOPPEKTUPYIOIMIUX CPEICTB IMOO 3aMEHa CTPAHMII
B JKypHaJie perucTpaluu T0KYMEHTOB HE JOMYCKAIOTCSI.

34, Tlpu mnojgy4eHUU JTOKYMEHTa, NOATBEPKAAIOUIETO MPEeI0CTaBICHUE
MYHULIMNAIBHON YCIyTd, HAa PYKU 3aiBUTEIb CTAaBUT JUYHYIO MOJNKUCH (C
pacmupoBKOM haMUIUU, UMEHHU, OTYECTBA (IIPU HAJIUYHMH) B COOTBETCTBYIOMICH
CTpOKE 3ampoca M B rpade KypHajla perucTpanuu JIOKYMEHTOB Ha OyMa)KHOM
HOCHTEJIE.

TpeOoBanus kK 00padoOTKe TOKYMEHTOB

35. OcHoBanWeM i1  Hadajga  MPOIEAYPhl  SBIACTCS  IOTydYCHUE
MYHHUITUTIATBHBIM CITy)KamuM  anmapata CoBeTa JermyTaToB, OTBETCTBEHHBIM 3a
00pabOTKy JOKYMEHTOB, TMOJIHOTO TMakeTa JOKYMEHTOB, MPEJICTaBICHHBIX
3asIBUTEJIEM.

36. MyHununanbHbld  choyxamuid — anmapara  CoBera  JEMyTarToB,
OTBETCTBEHHBIH 3a 00pabOTKy JOKYMEHTOB:

1) ocyIecTBIsIET MPOBEPKY JOKYMEHTOB, MPEJACTABICHHBIX 3asBHTEICM, Ha
COOTBETCTBHE TPEOOBAHMSIM, MPEABSIBISIEMBIM K COACPXKAHUIO U O(DOPMIICHHUIO
TaKUX JOKYMEHTOB HOPMAaTUBHBIMU MPaBOBBIMU akTamu Poccuiickoit denepanuu,
MPaBOBBIMM aKTaMu Topofa MOCKBBI, MYHUIIMIIAJIGHBIMU HOPMATUBHBIMU
MPaBOBBIMH aKTaAMHU;

2) HA OCHOBaHMM aHAJIM3a CBEACHUH, COJACPKAIIMXCS B JIOKyMEHTaX,
yCTaHABJIMBACT HAJIMUYME IpaBa 3asiBUTENSI HA MPEJOCTaBICHUE MYHUIIUIAIBHOU
YCIIyTH;

3) npu BBIABICHUM OCHOBAHWM JUJISI TMPUOCTAHOBJICHHS MPEIOCTaBICHUS
MYHHUITUTIATBHOM  YCIAYTH TOTOBHT TMPOCKT pEHICHUS O MPHOCTAHOBICHUHU
MPEA0CTaBICHUS MYHUITUTIAILHON YCIYTU, BUBUPYET €ro U NnepeaaeT JOKYMEHTHI ¢
MPOEKTOM COOTBETCTBYIOIIETO PEIICHUS IJIaBe MYHMIIMIIAIBLHOTO OKpyra. [Ipoekt
pelieHrs 0 MPUOCTAHOBJICHUH MPEAOCTABICHUS MYHUIIMIIAIBHON YCIYTH JOJDKEH
collepkaTh MOTHBHUPOBAHHBIE TPUYMHBI TMPUOCTAHOBJICHHS TMPEIOCTABICHUS
MYHUITUTIATBHOM YCITYTH, COOTBETCTBYIOIINE OCHOBAHUSIM ISl IPUOCTAHOBJICHUS €€
MPENOCTaBIICHUs,  MPEAYCMOTPEHHBIM  PErJIaMEHTOM, a  TakkKe  CpOK
MPUOCTAHOBIICHUS;

4) npy BBISABJICHHHM OCHOBAHHMU JJISi OTKa3a B IMOJyYCHHH MYHHIIAIATbHOU
YCIIYTH TOTOBUT MPOEKT pEeIIeHUs 00 0TKa3e B MPEIOCTaBICHUN MYHHITUIATHHON
YCIIYTH, BU3UPYET €ro U MepeaacT JOKYMEHTHI ¢ MPOEKTOM COOTBETCTBYIOIIETO
pellleHus] TJiaBe MYyHUIUIAIbHOro okpyra. IIpoekt pemenuss o0 oOTka3ze B
MPEA0CTaBICHUA MYHUIIMTAIBLHON YCIYTH JOJKEH COAEpP>KaTh MOTHUBHPOBAHHBIC
MPUYHUHBI 0TKAa3a B MPEIOCTABICHHN MYHUIIMITAIIGHON YCITyTH, COOTBETCTBYIOIIIHEC
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OCHOBAHUSM JJIsl 0TKa3a B €€ MPEJAOCTaBICHNUH, IIPEyCMOTPEHHBIM PErJIaMEHTOM;

5)mpu  OTCYTCTBUM  OCHOBaHWI JiIs OTKa3a B  NPEAOCTABICHUU
MYHULIMIIAJBHOW  YCIYTH TOTOBUT MPOEKT pEIHIEHHs O MPelOCTABICHUU
MYHUIIMIIAJIBHON YCIYTH U NEpeNaeT TOKyMEHTHI C IPOEKTOM COOTBETCTBYIOLIETO
pElIeHUs IVIaBe€ MYyHHUIMIAJIBHOTO OKpyra. IIpoekT pemieHus o mnpenocTaBieHUU
MYHULUMOATBHOM YCIYIHM COAEPKUT CBEACHUS, XapaKTEepU3YIOLIUE pPE3yJIbTatT
IIPEIOCTABIEHUS MYHULIMITIAIBHON YCIYTH;

37. PermamenToM  MOTYT OBITh  yCTAaHOBIICHBI  OCHOBAHHUS  JJIS
IPUOCTAHOBIICHUSI MPEIOCTaBICHUS MYHULUIAIBHON YCIYTHM, a TaKXe CpPOKHU
MPUOCTAHOBIICHUS MTPEIOCTABICHUS MYHULUIIATBHON YCIYTH.

Cpox  NpUOCTAHOBICHHS  MPEAOCTABICHUS  MYHHUIMNAIBHOW  YCIYTH
UCUUCIISETCS] C JaThl NMPUHATHS PELICHUS O NPHUOCTAHOBJIEHUM IPEIOCTABIICHUS
MyHULIMNIAJAbHOW  yciyru.  [lpemoctaBieHne  MyHUIMOAIBHOM — YCIYTH
BO300HOBJISIETCSI HE MO3AHEE pabouero JHs, CIEAYIOIIEro 3a JHEM YCTPaHEHUs
IOPUYUH, CTaBIIMX OCHOBAaHMEM Uil [PUOCTAHOBJICHUSA IPEIOCTABICHUS
MYHULIMIIAJIBHOW  yCIOyru. 3asBUTENb HHPOPMUPYETCS O BO300HOBIIEHUU
IPEJOCTABIICHUS! MYHMIMIIAJIbHOW YCIyrd CHOCOOOM, YyKa3aHHbIM B 3ampoce
(3as1BJICHUN).

38. Ilepeuenp  OCHOBaHMI  JIsl  TPUOCTAHOBJICHHUS  TMPEAOCTABICHUS
MYHUIUTIATBHOU YCIIyTH, YCTaHOBJICHHBIN pErJIaMEHTOM, ABJISIETCS
VCYEPIIBIBAIOIINM.

39. Pemienne o MpUOCTAHOBJICHUU MPEIOCTABICHUS MYHHUIIMIIAIBHOU YCIyTH
HaITpaBJISIeTCS 3asBUTEIIO HE MTO3THEE CIEAYIOMIEro padoyero AHs C JaThl IPUHATHUS
pelIeHUs] O MPUOCTAHOBJIEHUU MPEAOCTABICHUS MYHULMIIAIBHOM YCIyrH JHOO
BbIIA€TCSA 3afBUTEII0 B J€Hb OOpalleHuss B Cilydyae MpeloCTaBJICHUS
MYHUIIUIIAJIBHON YCIYTH B IEHb OOpaIlIeHus.

40. PenieHre o MpuOCTaHOBJICHUH NPEAOCTaBICHNUS MyHULIUIIATbHON YCIIYTH U
CPOK IPUOCTAaHOBJICHHSI PETUCTPUPYIOTCS B )KypHAJIE PETUCTPALMU JTOKYMEHTOB.

41. OcHOBaHUAMHU JAJIsl OTKa3a B MPEJOCTaBICHUM MYHHUIIMNAIBHOW YCIYTH
SBIISFOTCS:

1) mpeacraBieHre JOKYMEHTOB, HE COOTBETCTBYIOLIMX TpPEOOBAHUSM,
YCTaHOBJICHHBIM ITPaBOBBIMM akTaMu Poccuiickont denepanuu, ropoga Mockssl
MYHUIIUTIAJIFHBIMU NTPABOBBIMU aKTaMH, HACTOSIINM TpeOOBaHUsAM, PETTIaMEHTOM,
€CJIM yKa3aHHble OOCTOSATENhCTBA OBLIM YCTAHOBJIEHBI B Ipolecce 00pabOTKu
JIOKYMEHTOB;

2) ytpata  CHJBl  TPEACTABICHHBIX  JOKYMEHTOB, ©€CIH  yKa3aHHbBIC
00CTOSTENHCTBA OBLIIM YCTAHOBJIEHBI B MpoIlecce 00pabOTKH JOKYMEHTOB;

3) ucTeueHHe CpoOKa MPUOCTAHOBJICHHS TPEIOCTABICHHUS MYHHIIUIATBHOM
yCIyTH, €CAU B TEUEHHE MAHHOTIO CpoKa He OBbLIM yCTpaHEHbl OOCTOSTENbCTBA,
NOCITY>KMBIIME  NPUYMHAMH  JUIS  T[PUOCTAHOBJICHHS  MPEIOCTABIICHUS
MYHULIMNIAIBHOW YCIIYTH;

4) HanmuuMe B TPEJICTABICHHBIX JOKYMEHTAaX MPOTUBOPEUYMUBBIX JHOO
HEJOCTOBEPHBIX CBEACHMM, €CIIM yKa3aHHbIE 00CTOSTENbCTBA ObLIIM YCTAHOBJICHBI B
nporiecce 00padbOTKH TOKYMEHTOB;
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5) oOparieHrue 3a MPENOCTABICHHEM MYHMIMIAIBHOW YCIyTH JIUIA, He
ABJISIFOLIETOCS.  TOJIy4aTeJIeM MYHUUUINAIBHOW YCIYTM B COOTBETCTBHHM C
periiaMeHToM (JJaHHO€ OCHOBaHME NPUMEHSETCS B TOM Cily4yae, €CiId B
COOTBETCTBHH C PETIAMEHTOM K 3asBUTEIIO IPEABABISETCS TPEOOBaHKUE O HATMYUU
CIEUHUAIBHOTO IIpaBa, MOATBEPAHWTH HAJW4YUE, KOTOPOTO BO3MOXHO TOJBKO B
npoiecce 00pabOTKH JOKYMEHTOB).

42. PermaMeHTOM MOTYT OBITh YCTAHOBJICHBI JIOMTOJTHUTEIILHBIE OCHOBAHUS JIJIS
OTKa3a B TMPEIOCTABJICHUM MYHULMNAIBHOW YCIYyTH, MNPEAYyCMOTPEHHBIC
HOPMATUBHBIMU ITPAaBOBbIMU akTamu Poccuiickon denepanyu, mpaBOBbIMU aKTaMHU
roposia MOCKBbI 1 MyHUITUIIAIbHBIMA HOPMATUBHBIMU MTPABOBBIMU aKTAMH.

43. IlepeyeHb OCHOBaHWW JUISI OTKa3a B MPEIOCTABICHUU MYHHIIUTAIBHON
YCIIYTH, YCTAHOBJICHHBIN PETIAMEHTOM, SIBIISIETCSI UCUEPTIBIBAOILIAM.

44, Pemienue 00 OTKa3ze B TNPEIOCTaBICHUM MYHHUIIMNAIbHOW YCIYTH C
YKa3aHUEM NPUYUH OTKA3a HANpABJISACTCS 3asBUTEII0 HE IO3JHEE CIIECIYIOLIErO
pabouero AHS C JaThl MNPUHATUS pEIIeHUs 00 OTKa3e B MPEJOCTABICHUU
MYHUITUTIATBHOM YCIIYTH MO0 BBIIACTCA 3asIBUTENIO B JCHb OOpallleHUs B clydae
MPEIOCTABIICHUSI MYHUITUTIATLHOM YCIIYTH B ICHH OOpAaIlleHHUS.

45. Pemienue 00 OTKa3e B MPEJOCTABICHUM MYHHUIIMMAIBHOW YCIYTH
PETUCTPUPYETCS B )KypHAJIE PErUCTpallii JOKYMEHTOB. TpeOoBaHMs K MPUHSITUIO
pELICHUS NIPU MPENOCTABICHUY MYHUIIUITAIBHON YCIYTH.

46. OcHOBaHWEM  [UII  TPUHATHS  PEIICHWS TpU  MPEAOCTABICHUU
MYHHIUIIATBHON YCIYTH SBJSETCS TMOJYYEHHE TJIaBOM MYHUIIMIAIBHOTO OKpyra
JIOKYMEHTOB M ITPOEKTA PELICHHUS.

47. I'maBa MyHULIMTIAJIBLHOTO OKpyTa:

1) MOANUCHIBACT MPOCKT PEIICHHUS MPH COOTBETCTBUHU MPEICTABICHHOIO
poeKkTa TpeOOBaHUSIM HOPMATUBHBIX MPaBOBBIX akTOB Poccuiickoit deneparum,
MPAaBOBBIX AKTOB ropojsa MOCKBbI, MyHULIHNAIbHBIX HOPMATHUBHBIX MPABOBBIX
aKTOB, B TOM UHCJIE€ PETJIAMEHTA;

2) BO3BpalllaeT JOKyMEHTbI W  MPOEKT  PpEIICHHs Ha  J0paboTKy
MYHUITUTIATBHOMY CIIY>KalieMy, OTBETCTBEHHOMY 3a 0O0paOOTKY JTOKYMEHTOB, C
YKa3aHUEM IPUYUHBI BO3BpaTa MPU HECOOTBETCTBHM MPEACTABICHHOIO IMPOEKTa
perieHus: TpeOOBaHUSAM HOPMATUBHBIX MPABOBBIX akTOB Poccuiickoit denepannu,
MPABOBBIX AKTOB Tropojia MOCKBBI, MyHUIUNAJIbHBIX HOPMATHUBHBIX MPABOBBIX
aKTOB, PErJIaMEHTA.

48. Pemienne, TOANMMCAHHOE TJIaBOM MYHHIIMIAIBHOTO OKpYyTa, SBISICTCS
KOHEUHBIM PE3yJIbTATOM MPEAOCTaBICHUS MyHUIIUIIAILHON yciyru. TpeboBaHus K
BbIJIaY€  3aSBUTENIO0  JIOKYMEHTA,  MOATBEPKIAIOLIECTO  MPEIOCTABICHUE
MYHULIUNAIBHON YCIYyTH, WM PEHIEHUS O MNPUOCTAHOBJIECHUU MPEAOCTABICHUS
MYHULIUNIAIBHOU YCIIYTH.

49. MyHUITUTIATHHBINA CITyKalluu armapara Coseta JIEIyTaTOB,
OTBETCTBEHHBIH 3a BbI1auy (HAMpaBJICHUE) 3aABUTENIO PE3YIbTaTa IPEI0CTABICHUS
MYHULIUNIAIBHOU YCIIyTH:

1) uapopMuUpyeT 3assBUTEIS O Pe3ysbTaTe MPEAOCTABICHUS MYHHUIIMITAIbLHON
YCIAYTH WM O MPUOCTAHOBJIEHWHM MPEAOCTABICHUS MYHUIMNAIBHOMW YCIYTH IO
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TenedoHy WM SJIEKTPOHHOM TMOYTe, YKa3aHHBIM 3asiBUTEIEM B 3ampoce
(3asBJICHUN);

2) obecrieunBaeT Tepeaady 3asBHTCIIO JIOKYMEHTa, IOATBEPIKIAFOIICTO
MPEIOCTaBIICHUE MYHHUIIMNAIbHOW YCIYyTH, WIM PEUIeHUsS O MPUOCTAHOBIICHUU
MPEIOCTABICHUSI MyHUIIUTIATBHOM YCIIYTH B COOTBETCTBUH C PErVIAMEHTOM;

3) nmpoBepsAeT TOJHOMOYHMS M (WJIM) JIMYHOCTH 3asABUTEINS, ITOJYYarOIIeTo
JIOKYMEHT, MOJATBEP)KIAIOIIUN MPEIOCTaBICHNE MYHHUIUIAILHON YCIYTH, HIN
peleHus: 0 MPUOCTAHOBJICHUHU MPEOCTABICHUS MyHULIUTIATLHON YCIYTH JINYHO.

50. JlokymMeHT, MOATBEPKAAIOMIUN MTPEIOCTABICHNE MYHUIIUITATLHOW YCIIyTH,
WIM PELIEHUE O MPUOCTAHOBJICHUM MPEJOCTABICHHUS MYHHIMNAIBHONW YCIIyTH, B
COOTBETCTBHH C PETJIAMEHTOM MOKET OBITh:

1) BbIIaH 3assBUTENIO (ITPEICTABUTEIIIO 3aABUTEIIS) JINYHO; BPEMsI OXKHIAHHS B
ouepeau OnpenensaeTcs s Kaxa0i MyHUIIUTIAIbHON YCIYTH B PerjaMeHTe;

2) HampaBJieH 3asIBUTEINIO TOYTOBBIM OTIIPABICHUEM.

51. 3asgBuTenb BOpaBe yKazaTh cnocoOd U (HOopMy MOJYYEHHS JTOKYMEHTA,
HOJITBEPKJAIOILIETO MPEAOCTAaBICHHE MYHHUIMIIAIBHOM YCIyTH, WIW PELIEHUs O
MPUOCTAHOBJICHUH TIPEIOCTABICHUS MyHUITUTIATHHON YCIIYTH.

52. B ciyuae eciu B 3anpoce (3asBJIEHUN) OTCYTCTBYeT HH(opmalus o popme
NOJIYYEHHUS] JTOKYMEHTa, MOJTBEPXKAAIOIIEr0 MPEIOCTaBICHUE MYHULMUITAIBHON
yCIyTH, (peleHus 0 TPUOCTAHOBICHUH MPEAOCTABICHHUSI MyHUITUTIAIBHON YCIYTH)
u (W) crmocoOe ero nojaydeHusi, THOOPMUPOBAHUE 3aSBUTENS OCYIIECTBISIETCS
ucxoas u3 GopMbl U Crocoda, KOTOpble OBLIM HMCIOJIB30BaHbI 3asIBUTEJIEM JIJIs
IPEIOCTaBIEHUS JOKYMEHTOB.

53. B cmywae TpeboBaHWs 3asBUTENS OJHOBPEMEHHO C JOKYMEHTOM,
NOJTBEPXKIAIOLIUM  MPEAOCTAaBICHUE MYHHUIMIIAIBHOM  yCIyTH, 3asBUTEIIO
BBIJIAIOTCS (HAMPABJISIIOTCA) OPUTMHAJBI TMPEJACTABICHHBIX WM JOKYMEHTOB, 3a
UCKIIFOUCHHUEM CITy4aeB, MPEIyCMOTPEHHBIX HOPMATUBHBIMHU TPABOBBIMU aKTaMH
Poccuiickon ~ ®denepanuu, NOpaBOBbIMM  akTamMu  ropoga  MOCKBBL U
MYHHUITUTIATHHBIMA HOPMATUBHBIMU TIPABOBBIMH aKTaMHU.

54.B ciayyae ecim B BBIJAHHOM JIOKYMEHTE, TOJTBEPXKIAIONIEM
MPEeI0CTaBIICHNE MYHUITUTIATBHOW YCIIYTH, JOIYIIEHa onevyaTka U (MiIu) OnImoka,
annapar CoBeTa AemyTaTOB O0s3aH HCIPABUTh JOMYIIEHHbIE OMEYaTKH U (MJIN)
OITUOKHU B BBIJAHHOM JJOKYMEHTE.

55. B cnmydae ecnu MyHUIUDANbHAas ycClyra TMPENOCTABISIETCS B JEHb
oOpallleHHs U IONYIIEHHbIE ONeYaTKu U (WJIM) OIIMOKM OOHApY X EHBI cpa3y Mocie
BbIJIaYd JOKYMEHTAa, JOINYIICHHbIE OMEYaTKH W (WJIM) OLIMOKM JOJKHBI OBITh
UCTIPABIICHBI, & HCTIPABJICHHBIN TOKYMEHT BBIJAH 3asBUTEIIO B OTOT K€ JICHb.

56. B WHBIX ciydasx CpOK HMCHPABJICHHS JOMYIICHHBIX ONEYaTOK U (WJIN)
OmMOOK ¥ BBIAAYM (HAMpaBJICHUS) 3aSBUTEIIO HWCIPABICHHOTO JTOKyMEHTa HE
JIOJDKEH TIpeBBINATh 3 pabouymx gHEH ¢ MOMEHTa oOpallieHus 3asBUTEIS 3a
UCIIpaBJICHUEM oredaTok W (wim) ommOok. Bpimaya nyOnmkata JTOKyMeEHTa,
MOJITBEP KIAIOIIETO MPEJOCTABICHINE MYHUIIUTATIBHOM YCIyTH.

57.B cnydasx, NOpeayCMOTPEHHBIX pETJIAMEHTOM, 3asBUTEIb MOXKET
oOpatuThcsl B annapatr CoBeTa JeNyTaToB 3a MOJTyYeHUEM AyOJIMKaTa TOKYMEHTa,
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HOJTBEPKIAIOLIETO MPEJOCTaBICHNE MyHUIIUIIANBHON yCIyTH (anee — 1y0nukar).

58. JlokyMeHTbI, HEOOXOAUMBIE JJISl BBIJAUU JTyOIHKaTa:

1) 3asiBJIeHHE Ha MTONTyYeHHE AyOJIMKaTa;

2) UCTIOPYEHHBI OPUTHHAJ TOKYMEHTA, MOATBEPIKIAIOIIETO MPEI0CTaBICHHUE
MYHUIIUIATBHON YCIyTH (B clly4yae Mop4H).

59. JlybnukaT AOMKEH BOCHPOM3BOJUTH BCE PEKBU3UTHI OpPUTMHANA paHEe
BBIIAHHOTO JIOKYMEHTA, MOATBEP)KAAIOIIEr0 MPEAOCTaBICHUE MYHUIUTATbHON
yciyru. B BepxHeM mpaBoM yTriTy IPOCTaBISIETCS OTMETKA «TyOIHKaTy.

60. O0mmii CpoK BbIAAYM AyOJIMKAaTa HE MOXKET MpeBbIaTh 10 pabounx gHEH.

61. IIpu odopmienun npyOnvMKata HUCHOPYCHHBIA OpPUTHHAN JIOKYMEHTA,
MOJITBEPKJAIOIIETO MPEAOCTAaBICHIE MyHHUIIUITAIEHOW YCIIyTH, U3bIMACTCH.
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[Tpunoxenue 4

K mnoctaHoBjieHuto anmapata CoBeta
JeNyTaToB BHYTPUTOPOJCKOTO
MYHUIIUNIATBHOTO ~ O0Opa3oBaHus -
MyHUIIUNIATBHOTO  Okpyra  HOxHoe
Tymmno B ropone Mockse

ot 10 uronis 2025 roma Ne 24

IToso:xxenune
00 0c0O0EHHOCTSIX MOJAYM U PACCMOTPEHUS KA100 HA pelieHus U (1JIK)
neiicTus (0e3neiictue) annapara CoBera 1emyTaTOB BHYTPUTOPOICKOIO
MYHHIIUIIAJIBHOT0 00Pa30BaHUSA - MyHHMIMNIAJIBLHOTO0 oKpyra FO:xknoe Tymuno
B ropojae Mockge, ero J0J1’KHOCTHBIX JIMIl U MYHUIIUNAJBHBIX CJYKALIUX

1. Hacrosimee [lonokeHne ycraHaBIMBaeT OCOOEHHOCTH TOJA4Yd U
paccMOTpeHHUsl Kajno0 Ha HapyLIeHUE MOpsiiKa MPeA0CTaBICHUS] MyHULUIAIbHbBIX
yCIyr, BBbIpAa3HBIIEECS B HENPAaBOMEPHBIX pELIEHUSAX U (WIM) AEHCTBUSIX
(Oe3nericTBum) annapara CoBeTa JeMyTaTOB BHYTPUTOPOJICKOIO MYHUIIMIIAIBHOTO
oOpa3oBaHus - MyHULIMIIATbHOT0 OKpyra FOxHoe TymmHo B ropogae Mockse (naiee
— ammapatr CoBeTa JEMyTaTOB), €ro JOJDKHOCTHBIX JHMII W MYHUIUIMATBHBIX
CIy)KalllUX MpPHU NPETOCTABICHUU MYHULMUIAIBHBIX YCIOyr (Jajgee — >KaloObl,
peuenus u (unu) aercteus (0e3aercTBHE)).

2. JletictBue HacTosmero I[lojoxeHus pacmpoCTpaHsSeTCss Ha IKaloObl,
nojaHHele ¢ cobmoaeHueM tpedoBanuii denepanbHoro 3akona ot 27 utong 2010
roga Ne 210-®3 «OO0 opraHuzaiud TMPEJOCTABICHHUS TOCYJAApCTBEHHBIX U
MYHUITUTIATBHBIX YCITYT».

XKanoObr Ha pemenus u (unu) aeiictBus (Oe3nerictBue) anmapara Cosera
JIEMYTaTOB, €r0 JOHKHOCTHBIX JIMI M MyHUIIUIAIBHBIX CIIY)KalllUX, HE CBA3aHHBIC C
HapyILICHUEM IMOpsAIKa IPEIOCTaBICHNUS MYHHUIMIAIBHBIX YCIYyT, MOJAIOTCA U
paccMaTpuBarOTCA B COOTBETCTBUU C TpeboBaHusiMH DenepasbHOrO 3aKOHA OT 2
Masg 2006 roma Ne 59-®3 «O mnopsiake paccMOTpeHHs OOpallleHUW TpakIaH
Poccuiickon @enepanum».

3. 3asBUTENIb MOXKET 0OPAaTUTHCA C KAJIOOOW, B TOM YHCIIE B CIEIYIOLIUX
CIIyqasix:

a) HapylIEHUWE CpOKa PpErucTpaluu 3ampoca O MNPeJOCTaBICHHUU
MYHUIMOAIBHOW YCIyru (lajee — 3ampoc), a Takke Mopsaka o(opMmieHus u
BBIIaY¥ PACIUCKHU B TIONyUYEHUH 3aIPOCa;

0) TpeOboOBaHWEe Yy 3asBUTENS JOKYMEHTOB WM HWHGOpMAIMKH JTHOO
OCYILIECTBICHUS JCHCTBUM, MNPEACTAaBICHUE WJIM OCYIIECTBICHHE KOTOPBIX HE
peyCMOTPEHO aJIMUHUCTPATUBHBIM perJamMeHToM pe0oCTaBICHUS
MYHULMIATBHONW YCIIYTH (J1ajie€ — pErJIaMeHT);

B) OTKa3 B MpUEME JOKyMEHTOB, MIPEICTAaBICHNE KOTOPBIX MPEAYCMOTPEHO
perJamMeHToMm;

r) 3aTpe0OBaHUE C 3asBUTENS MpPU MPEAOCTABICHUA MYHHULHUIIAIBHOM
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YCIIYTH IJIaThl, HE MPEAYCMOTPEHHOM PEriiaMeHTOM;

1) HApYyIIIEHHE CPOKa MPEAOCTABICHUS MyHUIIUTIATLHOU YCITYTH;

€) OTKa3 B MPEJOCTABICHUN MYHMIIMNAIBHONU YCIYTH, €CIM OCHOBAaHUS HE
MPETYCMOTPEHBI PETIAMEHTOM;

) OTKa3 B UCTPABICHUHU JOMYIIEHHBIX OMEYaTOK U OMKUOOK B BbIJIAHHBIX B
pe3ynpTaTe MPEIOCTABICHUS MYHUILMINAIBHOW yCIyrd JOKYMEHTax Jinbo
HapyLIEHUE YCTAHOBJIEHHOTO CPOKA TAKUX MCIPABIICHU;

3) HapyILLIEHWE CPOKa WJIM NOpAJKAa BbIJAYM JTOKYMEHTOB IO PE3YJIbTATaM
IPEIOCTABIICHUSI MYHULMITIAIBHON YCIYTH;

1) IPUOCTAHOBJIEHUE MPENOCTABICHUS MYHULMIIAIBHON YCIYTH, €CIH
OCHOBAHMSI IPUOCTAHOBJICHHSI HE MPEAYCMOTPEHBI PErNIAMEHTOM;

K) TpeOOBaHUE Yy 3asBUTEIIS MPU NPEIOCTABICHUN MYHUIIUIIAILHON yCIyTU
JIOKYMEHTOB WJIM UH(OpPMAIIMU, OTCYTCTBUE U (WIJIH) HEJOCTOBEPHOCTH KOTOPBIX HE
yKa3bIBaJIMCh IIPU MEPBOHAYAIBLHOM OTKAa3€ B MpUEME JOKYMEHTOB, HEOOXOIMMBIX
JUI  TIPEAOCTaBICHUS MYHHUIUNAIbHOM yciayrd, Jub0 B MpeAoCTaBICHUU
MYHUIIUIIAJIBHON YCIYTH, 32 UCKIIFOUEHUEM CIy4aeB, IPEeyCMOTPEHHBIX ITYHKTOM 4
yactu 1 cratbu 7 ®@enepanpHoro 3akoHa ot 27 uronst 2010 roma Ne 210-d3 «O06
OpraHM3alMU MPEIOCTABICHUS TOCYIapPCTBEHHBIX U MYHUIIMIIAJIBHBIX YCIYI».

4. Kanmobsl moryt ObITh mnojaHel B ammapar CoBeTa JenyTaToB B
NMCbMEHHOM (hopMe Ha OyMa)KHOM HOCHTEJIE, B JIEKTPOHHON (QopMe OIHUM W3
CJICAYIOIINX CIIOCOOOB:

a) IpYU JUYHOM MpUEME 3asBUTENS (IIPEACTABUTEISI 3asBUTEIS) B anmapare
Cosera aemyTaToB (BpeMs IpueMa kajiod JOHKHO COBNAAATh CO BPEMEHEM IpueMa
3aMpoCcoB);

0) MOYTOBBIM OTIPABIICHUEM;

B) C  UCIMOJIb30BaHUEM O(QUIMAIBLHOTO CalTa OpPraHOB  MECTHOTO
camMoyIpaBJjeHus: MyHuunaibHoro okpyra fOxunoe TymmHo B ropoge Mockse B
UH(POPMaILIMOHHO-TEIEKOMMYHHUKAIIMOHHON cetn «MHTepHeT» www.yutushino.ru
(manee — oUIIUATIEHBIN CAMT).

5.B cmywae momaum kajnoObl TpU  JIMYHOM TIPUEME 3asIBUTEINb
(mpeAcTaBUTENb 3asiBUTENSI) NOJDKEH MPEICTaBUTh JOKYMEHT, YAOCTOBEPSIOLINI
JUYHOCTb.

6. XKanoba gomkHa collepKarh:

a) HauMeHoBaHue anmnapara CoBera AeNmyTaToB JUOO JOKHOCTh U (WJIN)
dbaMunuoo, UM UM OTYECTBO (IIPU HAIMYMHK) JOJKHOCTHOIO JIMLA, KOTOPOMY
HaIpaBJsieTcs Kanooa;

0) nomkHOCTh W (Wiu) (pamunauio, uMs, OTYECTBO (NPU HAIUYUH)
JOJDKHOCTHOTO JIMIA, MYHUILMIAIBHOTO CIYXKAIIero, pelieHus MU JeUCTBUSA
(Oe3meiicTBIE) KOTOPOTO O0KATYIOTCS;

B) (haMHIINI0, UMSI, OTYECTBO (TP HAJIMYHH ), CBEJACHUS O MECTE KUTEIHCTBA
3agBUTENS — (DU3MUECKOTO JIUIA, B TOM YHCIE 3apErHCTPUPOBAHHOTO B KaueCTBE
WHAMBHUIYAJIIbHOTO TNpEeANpUHUMATENs, MO0 HAauMEHOBAHME, CBEACHUS O MECTe
HaXOXKJIEHUS 3asiBUTENS — IOPUIMYECKOro JHMIA, a Takke HoMmep (HoMepa)
KOHTaKTHOro TenedoHa, ajapec (aapeca) 3JI€KTPOHHOW MOYTHI (MPU HAIMYUHU) U
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MOYTOBBIN a/ipec, 0 KOTOPBIM JOJIKEH ObITh HAMIPaBJIEH OTBET 3asBUTEIIIO;

r) JaTa MOJAaYd M PETUCTPAIMOHHBIA HOMEp 3ampoca (3a UCKIIOYEHHEM
cily4aeB 00kalloBaHUsI OTKa3a B IMPUEME 3aIIpoca U €ro perucTpaiuy Wik oTkasa B
npueMe T0KyMEHTOB);

1) CBEJICHUSI O pelIeHUsIX U (Uin) NeUCTBUAX (0€3eHCTBUM), SIBIISTIOLIAXCS
peaMETOM 00KAIIOBAHUS;

€) IOBOJIbI, HA OCHOBAHUHU KOTOPBIX 3asIBUTEIb HE COTTIACEH C 00KATyeMbIMU
pemeHusMu U (Wwim) nercTBusMU (Oe3meiicTBueM). 3asBUTEIEM MOTYT OBITh
MIPEICTABIICHBI JOKYMEHTHI (TIPY HATMYHWH ), TIOJITBEPIKTAFOIINE TOBOIBI 3asBUTEIIS,
an00 MX KOMHMH. 3asBUTENIEM MOTYT OBITh MPEACTABICHBI JOKYMEHTHI (Ipu
HAJIMYUH ), TTOATBEPKIAOIIUE TOBOIbI 3asBUTEIS, TMO0 X KOTHH.

7. Xanoba mnoANMMCHIBAETCS 3asBUTEIEM WM €ro IMpeACTaBUTENEM,
MMEIOIIUM TOJTHOMOYHS Ha €€ MOJIIMCaHNe U TI0/1avy.

8. B ciydae eciu xkano0a nojjaeTcs 4yepes MpecTaBUuTeNsl 3asiBUTEINS, TAKKE
MPEACTABIACTCS JOKYMEHT, MOJTBEPKAAIONINN MOJIHOMOYUS Ha OCYIIECTBICHUE
JEUCTBUNA OT HMMEHM 3asBUTENs. B KadecTBe MOKyMEHTa, MOATBEPKIAIOIIETO
MOJIHOMOYHSI Ha OCYIIECTBIICHUE JCHUCTBUN OT UMEHHU 3asBUTENS,, MOXKET OBITh
MpE/ICTaBIICHA:

a) opOpMIICHHOM B COOTBETCTBUU C 3aKOHOAATEILCTBOM Poccuiickoi
denepanuuu JOBEPEHHOCTHIO (UIs1 PU3HUECKUX JIHL);

0) opopMIIeHHON B COOTBETCTBHU C 3aKOHOJIATENIbCTBOM Poccuiickoit
deneparuu JOBEPEHHOCTHIO, 3aBEPEHHON MevaThio (MPU HAIMYUU) 3asBUTENS U
MOJIMUCAHHOW  PYKOBOJIWTENEM  3asBUTENS WM  YIOJHOMOYECHHBIM  OTUM
PYKOBOJUTENIEM JTUIIOM ()11 FOPUANIECKUX JIUIT);

B) KOMHMEH penieHusi 0 Ha3HauYeHUU Wik 00 u3bpanuu aubOO TpHKaza o
Ha3HauYeHUU (HU3HUECKOTO JHIA HA JIOJDKHOCTh, B COOTBETCTBUH C KOTOPBIM TaKOe
dbusnyeckoe MO 00JamaeT TPaBOM JCHCTBOBATH OT HMMEHH 3asBUTENS 0e3
JIOBEPEHHOCTH.

9.Craryc W TIOJIHOMOYMSI 3aKOHHBIX TPEJICTABUTENCH 3asgBUTEIS —
bu3nYeckoro JMila MOATBEPXKIAIOTCS  JTOKYMEHTaMH, MPEayCMOTPEHHBIMU
dbenepaabHBIMU 3aKOHAMH.

10. ’Kanoba, moctynuBmas B anmapat (CoBeTa AEMyTaToOB, MOJJICKUT
pEeTUCTpaliy HE TI03/IHee paboUero JAHA, CIECIYIOIIETO 3a THEM €€ MOCTYIIICHHS.

11. 3asBUTENb MMEET MPABO OTO3BaTh CBOKO >KajloOy B Jr000E€ Bpems 0
NPUHATHUS 110 HeW perieHusi. OT3bIB xKanoosl 0(hopMIIIeTcsl B TUCbMEHHOUN opMe U
nomaercs B ammapat CoBeTa JenmyTaToB B COOTBETCTBUM C MyHKTamu 4-5, 7-9
HacTosmero [lonoxenus. XKanoba Bo3BpamaeTcst 3asiBUTENIO HE TI03/IHEE paboUuero
JTHS CIIEYIOILIEro 3a JHEM MOCTYIUICHHS OT3bIBa.

12. TloctynuBiias >xano0a paccMaTpuBaeTcs B TeueHue 15 pabounx nHel co
THSL ee peructpamuu. B ciayuae oOkalioBaHUsS OTKa3za B MpPHUEME JOKYMEHTOB Y
3asiBUTENS JIMOO B UCIIPABICHUM JTOMYIIEHHBIX OTNIEYaTOK U OMMUOOK WM B CIydyae
00>kas0BaHMs 3asBUTEIIEM HAPYIICHUS] YCTAHOBJICHHOTO CPOKA TAKUX MCIIPABICHUIN
&Kayoba paccMaTpuBaeTCs B TeueHue 5 pabounx JTHEH CO JHS €€ PerucTpaltu.

13. ’Kanoba Ha pemenus u (uam) aecTBust (0e3nelCTBHUE) TOKHOCTHBIX
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i anmnapata CoBera JenyTaToB M MyHUIIMIAIbHBIX CIIYXaIIUX pacCMaTpUBaeTCA
IJIaBOW BHYTPUTOPOJICKOTO MYHHUIIMIIATBHOTO OOpa30BaHUS — MYHHUIIMIAIBHOTO
okpyra FOxnoe TymuHo B ropoae MockBe (manee — TjlaBa MYHHULUINAIBHOTO
OKpyra) WJd YIOJHOMOYEHHBIMH UM Ha PACCMOTPEHHE Kano0 TOJKHOCTHBIMU
munamu anmnaparta CoBeTa JemyTaToB.

B cinydae ecnm 00xanyloTcsi pEeIICHUs TJIaBbl MyHUIIUIAIBHOTO OKpPYTa,
xKanoba TMoJaeTcs HEMOCPEJACTBEHHO TJIaBe MYHHUIMIAIBHOTO OKpyra u
paccMaTpUBAETCS UM B MOPSIZIKE, IPETyCMOTPEHHOM HacTosmuM [lonoxxeHneM.

14. Tlo pe3ynpTaTaM paccCMOTPEHHS KajJoObl B COOTBETCTBUU C YaCThIO 7
cratbu 11.2 ®enepanbHoro 3akoHa ot 27 wuronsg 2010 roma Ne 210-d3 «O0
OpraHM3ali TPEAOCTaBICHHUS TOCYJApPCTBEHHBIX W MYHHUIUMAIBHBIX YCIIyT»
MPUHUMAETCSl pellieHue 00 YJIOBJICTBOPEHUM Kal00bl (ITOJHOCTHIO MM B YacCTH)
1160 o0 OTKaze B €€ YJOBJIETBOPEHUU. YKazaHHOE pelieHue odopmisieTcsl Ha
ounmansHOM GaHke anmnapaTta CoBeTa JemyTaTOB JUIs IUCEM.

15. B oTBeTe 1o pe3ysibTaTaM pacCMOTPEHUS JKaJ00bl YKa3bIBAIOTCA:

a) HauMeHoBaHue annapara CoBeTa IeNnyTaToB, 10JDKHOCTb, paMUIIns, UMS,
OTYECTBO (IIPU HAJMYMU) €r0 JAOHKHOCTHOIO JIMIlA, MPHUHSBIIETO PEUICHHUE 10
’Kanooe;

0) HoMep, JaTa, MECTO NPHUHIATHS pEUIEHUs, BKJIIOYas CBEIECHUS O
JOJDKHOCTHOM JIMIIE WM MYHHULMIIAIIBHOM CIIy)KallleM, PEIICHHE WIH JEHCTBUE
(6e3neiicTBIE) KOTOPOTO 00KATYETCS;

B) (pamumusi, UMsl, OTYECTBO (IIPU HAJTUYUU), CBEJICHUSI O MECTE KUTEIHCTBA
3asiBUTENS — (PU3MYECKOro JMia JuOO HAUMEHOBAHHWE, CBEJCHHS O MECTe
HAXOXKJEHUSl 3asBUTENS — IOPUAWYECKOIO JIMLA, (amMuius, UMs, OTYECTBO (MpHU
HAJIMYUH) U CBEJICHUS O MECTE JKUTEIbCTBA MPEIACTABUTENS 3asIBUTENISA, [101aBILIETO
XKano0y OT UMEHU 3asiBUTEIS);

r) cnoco® mojaud M JaTy pEerucTpanuu kKajloObl, €€ perucTpalMOHHBIN
HOMED;

1) TIPEeIMET >KaJIO0BI;

€) OCHOBaHMS [UIsl TNPUHATUS PELIEHUs MO XKajlobe CO CChUIKOW Ha
noJyIeKale NPUMEHEHHIO HOPMAaTUBHbBIE TIPABOBbIE AKThI;

) MPUHATOE 10 Kajo0e pelIeHuE;

3) B cllydae MNpU3HAHUS KaloObl MOJJIeKAlled YOBJIETBOPEHUIO —
uH(popmausi 0 IEHUCTBUSX, OCYHIECTBIseMbIX ammapaToM CoBeTa JAEmyTaToOB B
HENSIX HEe3aMETUTENILHOTO YCTPAHEHUS BBISBICHHBIX HAPYIICHHA NPHU OKa3aHUU
MYHUIMOATBHOM YCIIYTH, @ Take M3BHUHEHHUS 3a JOCTaBJIEHHblE HEyA0OCTBAa WU
uHbOpMaIMs O JATbHEWINIUX AEUCTBHUAX, KOTOpPble HEOOXOIMMO COBEPIINUTH
3asBUTEIIO B LEJSIX MOJYyYEHUSI MyHULIUTIATbHON YCIyTH;

M) B cllyuyae NpU3HAHMS >KaloO0bl, HE MOJJIekKAIIeld yIOBICTBOPEHHUIO —
apryMEHTHUPOBAHHBIE PA3bCHEHUS O MPUYMHAX MPUHSATOTO PEIICHUS, a TaKxkKe
uHdOpMaIus 0 MopsAKe 00KaTOBaHUS IPUHITOTO PEIICHUS.

16. OTBeT 1o pe3yibTaTaM pacCMOTPEHHUSI 3Kaj00bl MOAMUCHIBAETCS TTIaBOM
MYHHUIIUIIAJIBHOTO OKPYTa;

17. 3agBUTENIO OTKA3bIBAETCS B YJOBJIETBOPEHUHU KAJIOOBI B CIIEIYIOUIUX
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ClyJasix:

a) HAJIMYUE BCTYMUBIIETO B 3aKOHHYIO CHIIY PEIICHUsI CyJia, apOUTPaXKHOTO
cyJia To kajo0e 0 TOM K€ MPEIMETE U M0 TEM K€ OCHOBAHUSIM;

0) npu3HaHusl OOXKAIyeMbIX pEIICHUH W (WiIH) IeUCcTBUN (Oe31eCcTBUS)
3aKOHHBIMU, HE HAPYLIAIOIIMMU MIPaB U CBOOO/T 3asiBUTEIS;

B) OTCYTCTBHUS y 3asIBUTEJIS MpaBa Ha MOTyYCHHE MyHUIUIIATLHOU YCIIyTH;

T) MOJIa4M KaloObl JHUIIOM, MOJHOMOYHUS KOTOPOTO HE MOATBEPXKACHBI B
MOPSJIKE, YCTAHOBJIEHHOM 3aKOHOAATENbCTBOM Poccuiickon denepanuu;

1) HaJM4ue peIIeHUsl Mo >kajo0e, MPUHATOTO PaHee B COOTBETCTBHH C
TpeOoBaHUSAMU HacTosimero [lomokeHuss B OTHOUICHUH TOTO K€ 3asBUTENS U IO
TOMY K€ MIPEAMETY KaIOOBI.

18. OTBet Ha kanody He JaeTCs B Cydasx:

a) HAIMYUSL B KaJo0e HEIEH3YPHBIX JIMOO OCKOPOUTENbHBIX BBIPAKEHUI,
yTpOo3 KU3HU, 3[I0POBBIO0 U UMYIIIECTBY JOJKHOCTHOTO JIMIIA WU MYHHUIIUTIAIBHOTO
CIIy’KallleTo, a TAK)KE YJICHOB €r0 CEMbU;

0) OTCYTCTBHSI BO3MOKHOCTH TPOYMUTATHh KaKyr-IHMOO 4YacTh TEKCTa
XKanoObl, (paMuINio, UMs, OTYECTBO (IIPU HAIM4MM) U (WJIM) TOYTOBBIM aapec
3asiBUTEIS, YKa3aHHBIC B 5Kallooe;

B) OTCYTCTBHS B XKajloOe (paMUJIMU 3asiBUTENS WJIM MOYTOBOTO ajpeca U
azipeca dJIEKTPOHHOM MOYTHI, IO KOTOPHIM JI0JKEH OBITh HAlIPaBJICH OTBET;

) IOCTYIUICHHUS 10 BBIHECEHHS pEIICHUs, XOJaTaiCcTBa 3asBUTENS 00
OT3bIBE KaOOBI, TOJAHHOTO B COOTBETCTBHM C TyHKTOM 11 Hacrosiero
[lonoxenus.

19. Pemenne 00 ynoBieTBOpeHMH KamoObl W 00 OTKaze B ee
YIOBJIETBOPEHUM HAINpABJSETCS 3asBUTENI0 HE I037HEEe pabodero JHA,
CJIEYIOILIETO 3a THEM €0 MPUHSATHS, IO IOYTOBOMY a/Ipecy, YKazaHHOMY B jkajio0e.

[To >xenmaHuto 3asBUTENS pEIICHUE TAK)KE HAIPaBISETCS HA YKa3aHHBIN B
&Kayo0e aipec AEKTPOHHOM MOUTHI. B TakoM ke mopsi/iKe 3asiBUTENIO HaIllPaBIIsieTCs
pelieHue o xanode, B KOTOPOM JUIsl OTBETA yKa3aH TOJBKO aApec 3IEKTPOHHOM
MOYTHI, @ TOYTOBBIH aJIpec OTCYTCTBYET WIIM HE MOJACTCS IPOUYTEHHUIO.

20. B cimygyae ocraBieHus xajnoObl 0€3 OTBETa 3asBUTEIIO HAMPABISETCS B
CpOK He To37Hee padodero AHS, CIEAYIOIIEr0 3a JHEM PErHCTpaIldf KaloObl,
NUCPMEHHOE MOTHBHPOBAaHHOE YBEIOMJIGHHE C YKa3aHHEeM OCHOBaHHMU (3a
UCKJIIOYCHHEM CIy4aeB, KOTJa B jkajo0e He yKa3aHbl MOYTOBBIM aJpec M ajpec
AIIEKTPOHHOM MOYTHI JIs1 OTBETA WJIM OHHU HE MOIJAIOTCS TIPOYTEHHIO).

YBenoMIieHIe HAIPaBIAETCs B IOPSAIKE, YCTAHOBICHHOM [Tl HAITPABJICHUS
peuieHus no xajnooe.



